POCCHUHCKAS ®EJEPALINSA
KOCTPOMCKAS OBJIACTH
AJIMUHUCTPALIIUS NBIIIYTCKOT'O MYHUIIUIIAJIBHOI'O OKPYTA

NOCTAHOBJUEHMHE
ot 25 centsi6ps 2023 rona Ne 326
c. IIpryr

00 yTBep:KIeHUr aIMMHUCTPATHBHOIO PerjiaMeHTa
NpeaoCTABJICHUsI MyHUIIUNIAIbHOM yciayru «IIpexpamenue npaBa nocTosiHHOIO
(0eccpo4HOro) NOJIL30BAHMS U NMOKM3HEHHOI'0 HACJIEYeMOr0 BJIaJeHHsI 3eMeJIbHbIM
YYACTKOM IPHU 0TKAa3e 3eMJIeN0J1b30BaTelIsl, 3eMJIeBJIaesbla 0T MPUHAAJIeKAIero
UM IIPaBa HA 3eMeJIbHbIN Y4acTOK» Ha TeppuTOpUM IIbIyrcKoro MyHHIMIIAJIbHOIO
okpyra Kocrpomckoii 061act

B nemnsix moBpllIeHUs KadyecTBa NPEAOCTABICHUSA U JOCTYITHOCTH MYHULMIIAJIBHOU
YCIIYTH, CO31aHMsI KOM(OPTHBIX YCIOBUH JJIS YYACTHUKOB OTHOIIICHUH, BOSHUKAIOIIUX TIPH
MIPENOCTABIEHUNA MYHULIUIIAIIBHOW YCIYyTH, ONTUMU3ALNNA aIMUHUCTPATUBHBIX IIPOLENYP
U JCUCTBUM JOJDKHOCTHBIX JIMI[ IPU HCIOJHEHWH MYHULMINAIBHOM  YCIYTH,
pykoBoactBysick ®DenepanbHbiM  3akoHOM 0T 27.07.2010 roma Ne 210-d3 «O6
OpraHM3alvy MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHMIMIAIBHBIX YCIyI», YCTaBOM
MYHHIIUANATBHOTO oOpa3zoBanusi [lbimryrckuii MyHuInMnaneHeiii okpyr KocTpomckoit
obnacTu, amMuHUCTpaIus [IbIyrckoro MyHUIIMIIATIFHOTO OKPYTamM O CTAHO B 5 € T:

1. YTBepaute mnpunaraemMelii aJMUHUCTPATUBHBIA PEIIAMEHT IPEIOCTaBICHUS
agMuHUACTpanyen [Iplyrckoro MyHMIMNAIBHOTO OKPYra MYHMIMIAIBHOM YCIYI'H IO
MPEKpAIICHUIO TMpaBa TMOCTOSHHOTO (0E€CCPOUHOTO) TMOJIH30BAHUS U TMOXU3HEHHOTO
HAcleyeMOro BIIAJICHUS 3€MEJIbHbIM YYaCTKOM TpPH OTKa3e 3EMJIENOJIb30BATEIIs,
3eMJIEBJIAENbIA OT MIPUHAJIEKAIIETO UM IIPaBa Ha 3€MENbHBIM YY4aCTOK Ha TEPPUTOPUH
[Tpmyrckoro MmyHHUIMIaNIbHOTO oOKpyra KoctpoMckoii obmactu.

2. llpu3Hath yTpaTHBIIMM CHJIy MOCTaHOBIEHHE agMUHUCTpaimu [IbIryrckoro
MyHUIMNanbHOro paiioHa ot 22.02.2017 Ne 34 «O06 yTBep>KIE€HUU aJIMUHUCTPATUBHOTO
pernaMeHTa MpeaoCTaBIeHUs aaMUHUACTpanuend [IpIyrckoro MyHMnMnaibHOTO paoHa
MYHUIIMNATBHOW YCIYTH TIO TPEKPAlIEHUI0 TpaBa MOCTOSIHHOTO (0ecCpOYHOro)
MOJIb30BAHUSL 3EMEJBHBIM YYAaCTKOM, IIpaBa IOKU3HEHHOI'O HACIIEIyEMOIO BIIAJICHUS
36MEJIbHBIM  yYaCTKOM TMIPU  OTKa3€ 3€MJIENOJIb30BaTENsA, 3€MIIEBIaJeNblla  OT
MPUHA]JIEKAIIETO UM MTPaBa HA 3€MEJIbHBIN YYaCTOK, B TOM YHUCJE B 3JIEKTPOHHOM BUIEY.

3. KoHTposb 3a HCToNHEHnEM HACTOSIIETO MOCTAHOBICHHS BO3JIOXKUTH HA TIEPBOTO
3aMECTUTENS TJIaBbl AIMUHUCTpAlUH [IbIIyrcKOro MyHUIUIIAIIBHOTO OKPYTa.

4. Hacrosimee NOCTaHOBIEHWE BCTYMAaeT B CHUIYy CO JHS €ro OQHUIIMAIBHOTO
omyOnurKoBaHus B MH(opMamoHHOM Oromierene «lIbiryrckuit BectHuk.

I'nasa IIpiryrckoro
MYHUIMIIAIIBHOTO OKpyra E.B. CykmaHOB



YTBEPXJIEH
[TocranoBneHnEM aqMHUHUCTPALHHA

[TbIIyrcKOro MyHHUITUIIATBHOTO OKpYTa
ot 25.09.2023 roma Ne 326

AJIMUHUCTPATUBHBIN perjaMeHT
MpeI0CTaBJIeHUsI MyHHIIMNAAbHOU ycayru «IIpekpaineHue npaBa nocTosiHHOT 0
(0eccpo4HOro) MOJIbL30BAHMS M NMOKU3HEHHOT0 HACJIEAYEeMOI0 BJIaJeHUsI 3eMeJIbHbIM
YYACTKOM NP 0TKAa3e 3eMJIeN0Jb30BaTeIsl, 3eMJIeBJIaJdebla 0T NPUHAJIEKAIIEr0 UM
NMpaBa Ha 3eMeJbHbIN YUYaACTOK»

1. O0mme mojIoKeHus

1.1. [Ipeamer perynupoBaHusi aAMUHUCTPATUBHOTO periaMeHTa AJIMUHUCTPATUBHBIM
periJaMeHT NpeloCTaBIeHUs] MyHUIMNAIbHON ycinyru «lIpekpaleHue mpaBa MOCTOSIHHOTO
(beccpoyHOro) TMONB30BAaHUSA U TOXKU3HEHHOTO HACJIEAYyEeMOro BIQJCHUS 3€MEJIbHBIM
y4acTKOM TPU OTKAa3€ 3eMJICTMOJIb30BaTEeNsl, 3eMJIeBIaIebIa OT MPUHAJICKAIIETO UM MpaBa
Ha 3eMeJIbHBII y4yacToK» (1ajee — aAIMUHUCTPATUBHBIN PETJIAMEHT) — HOPMAaTUBHBIN TPaBOBOM
aKT, YCTAaHaBIMBAIOIIMNA MOPANOK MPEAOCTaBICHUS M CTaHIAPT MpPEeJOCTaBICHUs
MYHHIIUTIATBHON YCIyTH.

AJMUHUCTPATUBHBIA perjaMeHT pa3padoTaH B IENsAX TOBBINICHUS KayecTBa
MPEIOCTaBICHUSI U JOCTYIMHOCTH NPEJOCTABICHUS MYHHUIMNAIBbHOM YCIYI'H, CO3JaHHUS
KOM(OPTHBIX YCJIOBHM ISl YYACTHHUKOB OTHOIICHWH, BO3HHUKAIOUIMX IMPH MPEJOCTABICHUU
MYHHUIMTAIBHON  YCIYTH, OIpeAeNieHuss CPOKOB U  TOCIEOBATENbHOCTH  JIEHCTBUUN
(aIMHUHHCTpATUBHBIX Mpoueayp) aaMUHUCTpauuend [IbIyrckoro MyHUIIMIAIBHOTO OKpyra
Koctpomckoii obmact  (manee — YIOJHOMOYEHHBIM OpraH) TMpH TPEAOCTaBICHUHN
MYHHIUTIAIBHON YCIYTH 1O MPEKPAIIeHUIO TpaBa MOCTOSHHOTO (0ecCpOoYHOro) MoIb30BaHUs
U TOXH3HEHHOTO HACJIEIyeMOro BJIAJCHHUS 3E€MEJbHbIM Yy4yacTKOM TIpH  OTKase
3eMJIEII0JIb30BATENs, 3eMIIEBIIAJIENbIIa OT IPUHAIJIEKAILEr0 UM ITpaBa Ha 3€MENbHbIN Y4aCcTOK.

Kpyr 3asBureJei

1.2 3asBUTENSIMU MYHULIUTIATILHOM YCIIYTH ABIISIOTCS (PU3NYECKUE JIULIA, IOPUAUUECKUE
JUIIa, OPraHbl MECTHOT'O CaMOYIIpaBJIeHUs (JTMO0 WX MPEACTaBUTENHN) (J1ajee — 3asBUTENb).

WuTepechl 3asBUTENEd MOTYT NPEJICTaBIATh HWHBIE JIMLA B COOTBETCTBUU C
3akoHozAaTenbcTBOM Poccuiickoit denepanuu (nanee — NpeacTaBUTEND).

OT UMeHHN (PU3NYECKUX JINILL 3asIBJICHHS] MOT'YT M10/1aBaTh:

- 3aKOHHBIE IPENICTaBUTEIN (ponutenu, YCBIHOBUTEIH, OIIEKYHBI)
HECOBEPUICHHOJIETHUX B Bo3pacte 10 14 ner;

- OIIEKYHBI HEJIEECTIOCOOHBIX TPaK/IaH;

- IPEACTaBUTENH, IEHCTBYIOLIUE B CUIy TIOJJTHOMOYMI, OCHOBAaHHBIX Ha JOBEPEHHOCTH
VI JOTOBOPE.

OT UMEHH IOPUINYECKOTO JIMIIA 3asIBJICHHS MOTYT MO/1aBaTh:

- JuIa, ACHCTBYIOIIME B COOTBETCTBUU C 3aKOHOM, MHBIMHM MPABOBBIMH aKTaMHU U
yUpeIUTENbHBIMHA JJOKYMEHTaMH 0€3 T0BEPEHHOCTH;

- IPEICTaBUTENN B CUILY TIOTHOMOYHUHM, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIH JIOTOBOPE;

- YYaCTHUKH FOPUJIMYECKOTO JIMIIA B IPEAYCMOTPEHHBIX 3aKOHOM CITyYasiX.

B nenax npepoctaBaeHuss MyHUIUMIAIBHON YCIYTH YCTAHOBIIEHUE TUYHOCTH 3asIBUTEIIS
MOKET OCYIIECTBIIATHCS B XOJ€ JIMYHOIO IpHEMa IMOCPEICTBOM MPEAbSIBICHMS Iacrnopra
rpaxaanuHa Poccuiickoit @eneparuu 1M060 HHOTO TOKYMEHTA, YIO0CTOBEPSIIONIETO TUIHOCTh,



B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickoil ®Penepauuu WM MOCPEACTBOM
UACHTU(UKAIWMN U ayTEHTU(PHUKAINK B YIOJIHOMOYEHHOM OpraHe, MHOTO(YHKIMOHAIEHOM
LEHTPE MPEAOCTaBICHUS MyHULIMNTATBHBIX ycIyT (nanee — MOLI).

1.3. TpeboBanus k mopsiaKy MHGOPMHUPOBAHUSA O MPEAOCTABIECHUU MYHUIIUIAIHLHOM
yCIIyru

1.3.1. Uudopmarius o Borpocam npeaocTaBIeHUs MyHUITUTIATLHON YCIyTH, CBEICHUN
0 X0Ji€ MPEIOCTABIEHUSI MYHUIIUTIIAIBHOW YCIyTH NMPEJOCTaBISAETCA:

- CIIELUAJIMCTOM YIOJIHOMOYEHHOTO OpraHa MpU HEMOCPEACTBEHHOM OOpalleH!H 3asBUTENIS B
YIOJTHOMOYEHHBIA OpraH WIX TOCPEICTBOM Telle()OHHOM CBS3U;
- IOCPEJICTBOM Pa3MEIICHUS B OTKPBITON U IOCTYIHOMN opMe HH(POpMALINH:

B (emepanrbHON TrOCyIapCTBEHHOW WHQPOPMAIMOHHOW cucTeMe «EauHBIN mopTant
rOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yeayr (pyukmuii)y» (https://www.gosuslugi.ru/) (manee
- EIITY);

Ha oguIaIbEHOM caunre Y II0OJTHOMOYEHHOT O oprasa
http://www.pyshchug.kostroma.gov.ru;

- IyTeM pa3MeLIeHUs Ha NH()OPMALIMOHHOM CTEH/IE B IOMEIICHUH YIIOJTHOMOYEHHOTO OPraHa;
- paborHukoM M®I] B COOTBETCTBUM € MYyHKTOM 6.3 HacTOSIIEr0 aJMUHUCTPATHBHOIO
periiamMeHTa.

1.3.2. CnpaBouHas nHdopmarusi 0 MECTOHAXOKIEHUH, Tpadrke paboThl, KOHTAKTHBIX
TeaepoHaX YIMOJIHOMOUYEHHOTO OpraHa, ajapece HJIEKTPOHHOW IOYThl YIOIHOMOYEHHOIO
OopraHa pasmellleHa Ha O(UIMAIBLHOM caiiTe YIMOJIHOMOYEHHOIO OpraHa, B (QenepanbHOU
roCy/IapCcTBEHHON HHpOpMaAIMOHHON cucteme «DenepanbHblii peecTp TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyT (QyHKUMiA)» (nanee — ¢penepanbHelil peectp), Ha EIITY.

CrpaBouHass HH(OpMAIUs O MECTOHAXOXIACHHH, rpauke padOThl, KOHTAKTHBIX
tenedonax M®II, agpece snekTpoHHON mouThl M®I] pasmemnieHa Ha opUIIMATEHOM calTe
M®I] B nHGOpMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «IHTepHeT».

2. CTanaapT npeaocTaBjieHHss MyHHIIMNAJIbHON YCIYyTH

2.1. HaumeHoBaHne MyHUUHNAIbHOU yciayru «lIpekpamieHne mpaBa MOCTOSHHOTO
(6beccpoyHOro) MONB30BAHUA M TOXWU3HEHHOTO HACIEAYyeMOTO BIAJCHUS 3EMEIbHBIM
Y4aCTKOM IIPH OTKa3€ 3€MIIECTIONb30BATEINS, 36MJIEBIAAEblia OT IPUHAIEKAILETO UM IpaBa
Ha 3€MEJIBHBIN y4aCTOK.

2.2. «MyHununanpHas  yciayra — OpeAOCTaBIsAE€TCS  OTIEIOM  SKOHOMUKH,
MMYILIECTBEHHBIX U 3€MEJIbHBIX OTHOIIECHUN afMUHUCTpAaUU [IbIITYyrcKOro MyHUIIMIIATBHOTO
okpyra, MOII.

M®OI] yyacTByeT B IpeAOCTABICHUY MYHUIIMIIAIBHON YCIYTH B YaCTH:

- ”H(OPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

- TpueMa 3asBIEHUH U JIOKYMEHTOB, HEOOXOAMMBIX JJsi IPEIOCTABICHHUS
MYHHULMIAIBHON YCIYyTH;

- BbIJJAUU pPe3yJibTaTa MPeI0CTaBICHHS] MyHULIUIIAJbHON YCITYTH.

B nmpenmoctaBieHMM ~ MYHUIUMOAIBHOW  yCIYTH TOYTEM  MEXKBEIOMCTBEHHOTO
B3aMMO/JICHCTBHUS Y4aCTBYIOT:

- denepanpHas Hanoroas ciyx0a Poccuu;

- OenepanpHas Ciiyx0a rocyJapCTBEHHON perucTpaluy, KaJacTpa u Kaprorpapuu.

3anpeniaetcss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHMS ACHCTBUH, B TOM 4HCIE
COIIACOBAHMUN, HEOOXOJUMBIX ISl MOJIYYEHUS MYHULMIAJIBHOM YCIYIM W CBSI3aHHBIX C
oOpallleHHeM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYMpPAaBIICHUS,
OpraHu3aluy, 33 UCKIIOUYEHUEM TOJIYYEeHHUsI YCIYT, BKIIOUEHHBIX B [IEPEUYEHb YCIYT, KOTOpbIE
SBIISIFOTCS. HEOOXOAMMBIMH U 0053aTeIbHBIMH JUTSI IPEIOCTABICHUSI MYHHUIUITATbHON yCIYTH.


https://www.gosuslugi.ru/

2.3. Pe3ynbTaToM MpeaoCcTaBlIeHUsI MyHULIUIIAJIBHON YCIIYTH SIBIISIETCSL:

- pellieHNe O MPEeKpaIleHUH [TpaBa MOCTOSHHOTO (0€CCPOUYHOr0) MOJIb30BAHUS U TOKU3HEHHOTO
HAcJIeAyeMoro BIIAJICHUS 3€MEJIbHBIM YYacTKOM IIpM  OTKa3e 3€MIIETIOJIb30BaTels,
3eMJIeBNaieNiblia OT MPUHAAJIEKAIIero WM IpaBa Ha 3€MeNbHBIA y4yacTOK B ¢opme
MOCTAHOBJIEHUSI aAMUHUCTpauuu [lbIIyrckoro MyHUIMOAIBHOTO OKpyra (maiee —
TTOCTaHOBJICHHUE);

- OTKa3 B BbIJIaye PEUICHUs O MPEKPAIICHUH MIpaBa MOCTOSHHOTO (0€CCPOYHOT0) MOIb30BaAHUS
U TOXHU3HEHHOIO HACJEAyeMOro BIAQJCHUS 3€MEIbHBIM  Y4acTKOM MpH  OTKa3e
3€MJIEII0JIb30BAaTENs, 3EMJIEBIAIETbIA OT IPUHAIIEKAIIETO UM IpaBa Ha 3eMEJIbHBIN y4acTOK
(manmee — pemieHue 06 oTKasze).

Pe3ynbTaT npegocraBneHus MyHUIIMIAIBHON YCIYTH MOKET ObITh IOJTyUYEH:

- B YIIOJIJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHUTEJIE IIPU JIUYHOM OOpalleHNH;

- IOYTOBBIM OTIIPABIICHUEM;

- B M®I] Ha 6yMa)kHOM HOCHTEJIE TIPH JIMYHOM OOpaIleHNH;

- Ha EIII'Y (npu Haau4uu TEXHUYECKOW BO3MOXKHOCTH), B TOM YHCIIe B (opme
AJIEKTPOHHOTO IOKYMEHTA, MOAMNCAHHOTO AIEKTPOHHOM MOAMKCHIO.

2.4. Cpoxk npegocTaBieHUss MyHULIUIIAIbHON YCIIYT U
Cpok mpenocTaBieHUs MYHHUIIMIAIBHONW YCIYrH coctaBisger He Ooiee 20 nHed co aHSA
MOCTYTUICHUS 3aBJICHUS B YIIOJITHOMOYEHHBIHM OpraH.

B cnydae mogaun noxkymMeHTOoB B M®I] cpok nmpeaocTaBieHuss MyHUIUMIIAIBHON YCIyTH
HCUYUCISETCS CO AHS NOCTYIUICHUS B YIIOJTHOMOYEHHBIA Oprad 10KyMeHTOB u3 MOLI.

2.5. IIpaBoBbIE OCHOBAaHMS ISl IPEAOCTABICHUSI MYHULIUNIAIIBHOW yciyru. Ilepedens
HOPMAaTHUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE MYHUIIUTIATHLHON YCITyTH:

- ®enepanbHblil 3akoH oT 27.07.2010 Ne 210-D3 «O06 opraHuzaiuy NpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

- Oepnepanbubiii 3akoH Poccuiickoit @enepamun ot 06.10.2003 r. Ne 131-d3 «O6
oOIIMX MPUHITUIIAX OpraHU3aIMi MECTHOTO camoynpasieHus: B Poccuiickoit deaeparumy;

-YcraB [Ibiyrckoro MyHununansHoro okpyra Kocrpomckoit o6nacrtu;

- 3emenbHbIN Koseke Poccutickoit @enepanni.

YIOTHOMOYEHHBIH OpraH o00eclneurnBaeT pa3MelIeHHEe W aKTyallu3aluio MepedHs
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIINX MPEAOCTABICHUE MYHUIIUIIAIBHON YCIIYTH,
Ha O(QUIIMATHFHOM CaiTe YIMOJTHOMOYEHHOI'O OpPraHa, a TaKkKe B COOTBETCTBYIOIIEM paselie
benepanbHOTO peecTpa.

2.6. VcueprbIBaomuili MepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
HOPMaTUBHBIMU NIPABOBBIMU aKTaMHU IS IPEAOCTABICHUSI MYHUITUNIAIbHON YCIYTU U YCIYT,
KOTOpBIE SIBIISIFOTCSI HEOOXOAUMBIMU U 00513aTEIILHBIMU IS IPEAOCTABICHUS MYHUITUTIATHHON
YCIIYTH, MOAJIEKAIIUX MPEICTABICHUIO 3asBUTEIEM, CIIOCOObI UX MOJYYEHHS 3asBUTENIEM, B
TOM YHCJIE B DJIEKTPOHHON (hopMe, TOPSIOK UX MPEACTABICHUS.

2.6.1.B mensx mpeaocTaBleHUS MYHHIIMITAIILHON YCIYrd 3asBHUTENb, UHOE JIMIO B
cily4ae, MPeAyCMOTPEHHOM HACTOSAIIUM aJMUHUCTPATUBHBIM PErIaMeHTOM, OoOpalaercs
3asBJICHUEM O BBIJJa4€ PEIICHUs] O TMPEKPAIICHUH TpaBa MOCTOSIHHOTO (6eccpodYHOro)
MOJIb30BAHUS U MOXKU3HEHHOTO HACIEIyeMOrO BIIAJICHUS] 3€MEJIbHBIM y4aCTKOM IpPHU OTKa3e
3eMJIETIONIb30BaTENs, 3eMJIEBIAENbIA OT MIPUHAJICKAIIETO UM MpaBa Ha 3€MEJIbHbIA y4acTOK
mo ¢opme coriiacHo mpuwioxkeHuto Nel K HacTOsIIEMY aJIMHUHUCTPATHBHOMY pErIaMEHTY
(manee— 3asBiieHUE). 3asgBUTENIO MPEAOCTABISAETCS BO3MOKHOCTh IOJIy4YeHHUs OJaHKa
3asBJIEHUSI B OJEKTPOHHOM Buae ¢ nomompo EIII'Y (mpu Hanuuumum TeXHUYECKOU
BO3MOJKHOCTH) (B 3aBUCHMOCTHU OT BbIOOpA 3asiBUTEIIS).

dopmupoBaHUEe 3ampoca OCYIIECTBISETCS MOCPEICTBOM 3aMOJHEHHS AJIEKTPOHHOU
dbopmer 3ampoca Ha EIIY (mpu HanMuuu TEXHUYECKON BO3MOKHOCTH) 0€3 HEOOXOAMMOCTH



JOTIOTHUTEILHON TIOJIaud 3ampoca B Kakoi-nmubo wuHOM Qopme, mpu 3tom Ha EI'Y
pa3MeImaTcs 00pasIlbl 3aMO0THEHHS SIEKTPOHHON (OPMBI 3ampoca.

2.6.2. K ykazaHHOMY 3asIBJICHUIO IPUJIAratoTCs CIEAYIOIINE TOKYMEHTDI:

1) Konusi JOKYMEHTA, yI0CTOBEPSIOIIETO TUYHOCTD 3asIBUTEIIS;

2) JDOKYMEHT, MOJTBEP>KIAIOIINM COTJIacue OpraHa, CO3/aBIIETO COOTBETCTBYIOIIEE
IOPUANYECKOE JIUIO, WM MHOTO JEUCTBYIOUIETO OT MMEHH YUPEIUTENsl OpraHa Ha OTKa3 OT
MpaBa MOCTOSTHHOTO (OECCPOYHOTO) TOJIb30BAHHUS.

Jl1st mpeiocTaBlieHrs MyHUIIMTIATBHOM YCIYTH OT 3asiBUTENIS He TpeOyeTcsi JOKYMEHTOB
Y UH(OpMAIK WIH OCYIIECTBIICHUS IEUCTBUM, IPEACTABIICHNE WU OCYLIECTBIEHHE KOTOPBIX
HE MPEAyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU aKTaMH, PETYIMPYIOIIMMHU OTHOLIEHUS,
BO3HHUKAIOIINE B CBSA3U C MIPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

2.6.3. Ilo cBoeMy >XKENmaHWIO 3asgBUTEIb MOXET MPEACTABUTH HHBIE JOKYMEHTHI,
KOTOpBIE, 110 €r0 MHEHUIO, UMEIOT 3HAYEHHUE MPU MPETOCTABICHUH MYHULIUIIATBHON YCIYTH.

2.7. WcyepnbIBaroluii IMepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHH C
HOPMaTUBHBIMU [TPABOBBIMU aKTaMU ISl IPEIOCTABIICHHUS] MyHUIUIIAIBHON YCIYTH, KOTOPbIE
HaXOJATCS B paCIOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIIECHUS
Y UHBIX OPTaHOB U KOTOPBIE 3asIBUTEINH BIIPABE MPEIOCTABUTD, & TAKXKE CTIOCOOBI UX TOTyYeHUs
3asIBUTEIISIMH, TTOPSAOK UX MPEICTABICHUS

JIOKyMEHTBI, KOTOpBIE 3aIpAILXBAIOTCS YIMOJIHOMOYEHHBIM OpPraHOM IOCPEICTBOM
MH(OPMALIMOHHOTO MEXBEJOMCTBEHHOI'O B3aUMOJIEUCTBHS B Cilydae, €CIU 3asiBUTENb HE
MIPeICTaBUII yKa3aHHbIE JIOKYMEHTBI 110 COOCTBEHHOW MHUIIUATHBE:

1) Bemucka u3 EauHOrO rocyaapcTBEHHOTO peecTpa HOPUANMYECKUX JIUI O
IOPUINYECKOM JIUIIE, SBIISIOMIEMCS 3asBUTEIEM O MPEIOCTaBICHUN MyHULIUIIATIBHON YCIIYTH;

2) BemMCKa W3 EAMHOrO  TroOCyJapCTBEHHOIO  peecTpa  MHIWBHUIYaJIbHBIX
npearnpuHuMaTeneid 00 MHIWBUYAIbHOM MpEINpUHUMATENE, SBISIOMIEMCS 3asBUTENIEM O
MPEIOCTaBICHUH MYHULIMNIATbHON YCIYTH;

3) BBIMUCKA M3 EQMHOTO rocynapCcTBEHHOTO peecTpa HEIBMIKUMOCTH 00 OCHOBHBIX
XapaKTePUCTUKAX U 3aPETUCTPUPOBAHHBIX MIPaBaxX HA OOBEKT HEABUKUMOCTH;

4) cBeleHUS O TpaBaxX IMOCTOSTHHOTO (OECCPOYHOr0) MOJB30BAHMS M TOXU3HEHHOTO
HaCJIEeIyeMOro BlIaJCHUS 36MEIbHBIMU y4aCTKaMHU.

B cnyuae, ecnu 3asBUTENb HE MPEACTABUI YKa3aHHBIE JOKYMEHTHI CAMOCTOSTEIBHO,
YIOJIHOMOYEHHBIN OpraH 3ampaiiBaeT UX B paMKaxX MEXBEJIOMCTBEHHOI'O 3JEKTPOHHOTO
B3aUMOJIEUCTBHUS.

[IpenenbHBIA CPOK MpEAOCTaBIEHUS JAOKYMEHTOB B 3JIEKTPOHHOM BHJE M3 JAPYTUX
OpraHOB B paMKaX CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBUS COCTABIIAECT
5 paGounx gHEH.

HenonydeHue wuiaM HECBOEBPEMEHHOE IOJIYYEHHE JOKYMEHTOB, 3alpOIICHHBIX B
MOPSAJIKE MEKBEIOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aMMOJICHCTBUS, HE MOXET SBISTHCS
OCHOBaHUEM JIsl OTKa3a B MPEIOCTABIIEHUH MYHUIIMTIAIBHON YCIyTH.

2.8. Yka3aHue Ha 3ampeT TpedoBaTh OT 3asBUTENSA
3anperieHo TpeboBaTh OT 3asBUTEIIA:

1) mpencramBieHus JOKYMEHTOB M WH(OpPMAIMM WM OCYIISCTBICHHS JEHCTBUH,
MpPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU
MPaBOBbIMU  aKTaMH, PETyJUPYIOIIMMU  OTHOIICHMS, BO3HUKAIONIME B CBA3M C
MPEAOCTABICHUEM MYHUIIUIIAILHON YCIIYTH;

2) mpeAcTaBlIeHUs TOKYMEHTOB M HH(POPMAIIUU, KOTOPhIE HAXOSITCS B PACTIOPSIKEHUN
OpPraHoB, MPEIOCTABISIIONIMX MYHHIIMIAIbHBIE YCIYT'H, MHBIX TOCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOT'O0 CaMOYIPAaBJIEHHUS JINOO MOJIBEIOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM
WM OpraHaM MECTHOIO CaMOYIpaBJEHUS OpPTaHU3allUi, y4acTBYIOLIUX B MPEAOCTABICHUU
MYHULUANIAJIBHON YCIIYT'H, B COOTBETCTBUU C HOPMAaTUBHBIMHU ITPAaBOBBIMU akTaMu Poccuiickon



®denepanuy, HOPMATUBHO-TIPAaBOBBIMHM akTaMu KocTpoMmMckoil 0071acTH, MYHUIUTATbHBIMU
IIPaBOBBIMU aKTaMH, 332 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIIPEIEIEHHBIN YacTbio 6
ctateu 7 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuzaiuy nperocTaBIeHUs
TrOCYJAapPCTBEHHBIX U MYHHUITUIIATBHBIX yCIyr» (Hanee — @eaepanbHblii 3aK0H 0T 27.07.2010 Ne
210-@3), mepeueHb TOKYMEHTOB;

3) ocyiiecTBiIeHUS JEHUCTBHI, B TOM YHCJIE COTJIacCOBAaHUN, HEOOXOIUMBIX Jis
MOJIYY€HUS] MYHUIIMITAJILHOM YCIIYTH U CBSI3aHHBIX C 0OpalleHreM B MHbIE TOCYapCTBEHHbBIC
OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJIEHHUSI, OpraHW3aluy, 3a HCKIIOUYECHHUEM IOITYUYCHUS
YCIYT M TOJy4YeHUsT JOKYMEHTOB M HH(pOpMalUU, NPEIOCTaBISIEMBIX B PE3YJIbTATE
MPEAOCTABICHUS] TAaKUX YCIYl, BKIIOUYEHHBIX B MEPEUYEHb YCIYr, KOTOPBIE SBIISIOTCS
HEOOXOIMMBIMU U 00513aTeILHBIMHU VISl IPEOCTABIICHUS MYHUIIUIAIBHBIX YCIIYT;

4) npexacraBiieHUs JOKYMEHTOB U UH(OPMALIMH, OTCYTCTBUE U (WJIN) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIKUCH MPU IEPBOHAYAIILHOM OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABJICHUS MYHMIIMIIAIBHOM YCIIyrH, JIMOO B MPEJOCTAaBICHUH MYHUIUTATHHON
YCIIYTH, 332 UCKIIFOUEHUEM CIEAYIONINX CIYy4aeB:

a) W3MeHeHue TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroUIUXCs
MPEAOCTABICHUS] MYHULIMIAIBHOW YCIYTH, TOCIE MNEPBOHAYAIBHOW MOJA4YU 3asBJICHUS O
MPEAOCTABICHUN MYHUIIUIIAIbHON YCIIYTH;

0) HanuuMe OWMOOK B 3asBICHMHM O MPEAOCTABICHUU MYHHUIMMNAIBHOW YCIYTH M
JOKYMEHTaXx, MOJaHHBIX 3asIBUTEJIEM I1OCJIE MEPBOHAYAIBHOTO OTKa3a B IpUEME IOKYMEHTOB,
HEOOXOJIMMBIX [UIsl TPEJOCTaBICHUS MYHHUIIMIAIBHON yCIyrd, JUOO B TMPEJOCTaBICHUU
MYHULHUINAIBHON YCIYTH U HE BKIIIOYEHHBIX B MPE/ICTABIICHHBIA pAHEE KOMIUIEKT TJOKYMEHTOB;

B) HMCTEUEHHE CpOKa JEHUCTBUSA JOKYMEHTOB WM H3MEHEHUE HH(POpMALUU IOCie
MEPBOHAYAIBHOTO OTKa3a B TpUEeME JOKYMEHTOB, HEOOXOAMMBIX [UJISl TMPEeAOCTaBICHUS
MYHHIUTAIBHON YCIyTH, TM00 B MPEAOCTABICHUN MYHUIIUIIAILHON YCITYTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKIECHHOrO (hakTa (MpU3HAKOB) OIIMOOYHOTO
WM MPOTHUBOIIPABHOrO JieicTBUA (0€31eMCTBUS) JOMKHOCTHOTO JIMIIA, CIEIHATINCTa OpraHa,
MPEIOCTABIISIFOIIETO MYHUITUTIAIBHYIO YCIyTy, paboTHuka M®I] npu nepBoHavyansHOM OTKa3e
B IIpHEME JIOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH, THOO B
MPEIOCTaBICHUH MYHHUIIMNAIBHON YCIYrM, O 4YeM B IHCbMEHHOM BHJE 3a MOAMNHCHIO
PYKOBOJUTEINS OpraHa, NMpeAoCTaBIAIOIIEr0 MyHULIMIIAIBHYIO yCIyry, pykoBoaurens M®OIL]
IpU MEPBOHAYAJIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IJIs HPEJOCTaBICHUS
MYHHUIMIAIBHON YCIIYI'H, YBEIOMIISETCS 3asBHUTENb, a TAKK€ MPUHOCITCS W3BUHEHHS 32
JI0CTaBJIEHHbIE HEY100CTBA;

5) nmnpepoctaBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C IMTYHKTOM 7.2 4acTH
1 cratbu 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-dD3, 3a UCKIIFOYEHUEM CITYYaEB, €CIIN
HAaHECEHWE OTMETOK Ha TaKHe JOKYMEHThl OO UX H3bATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM INPEJOCTABJICHUS] MYHMLIMIAIBHON YCIYrM, U HMHBIX CIy4aeB, YCTAHOBJIEHHBIX
dbenepanbHBIMU 3aKOHAMM.

2.9. HcuepnslBaroluii INEpeYeHb OCHOBAHUM Ui OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEOCTAaBICHNU MYHULIUTIATBHON YCIIyTH

OcHoBaHUSIMU 17151 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEOCTaBICHUS
MYHHUIMTAIBHON YCIYTH, SIBISIOTCS CIEIYIONINE CydYau:

1) 3asBieHME MOJAHO JIMLIOM, HE MMEIOIIMM ITOJHOMOYMM MPECTaBIATh UHTEPECHI
3asIBUTEIS;

2) JOKYMEHTBHl HUMEIOT WCIpaBJCHMsS, HE 3aBEPEHHbIE B  YCTAaHOBJIECHHOM
3aKOHOAATEIbCTBOM TOPSIKE;

3) IOKYMEHTBI coZiepKaT MOBPEXKACHUSI, HAIMYUE KOTOPBIX HE MO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.



2.10. VcuepnbiBatomyii nepeyeHb OCHOBaHMM JUIsl MPUOCTAHOBIIEHUS WIM OTKas3a B
MPEIOCTaBICHUY MYHULIUIIATBHON YCIIYTH

2.10.1.0cHOBaHus JUIsi MPUOCTAHOBJIEHUSI TPEIOCTABICHUS MYHULUNAIBHOM YCIYyTH
OTCYTCTBYIOT.

2.10.2.0cHoBaHMsIMU 11 OTKa3a B MPEJOCTABICHUHM MYHHMIMNAIBHON YCIyru
SABJIAIOTCSL:

1) orka3z 3asBUTENST OT NPEJOCTABICHHUS MYHUIUNAIBHOW YCIYrd IMyTeM MOAauu
3asIBJICHMS;

2) OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOSILEr0 aIMUHUCTPATUBHOTO
periaMeHTa, JuOO HECOOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSAM;

3) HapymieHne TpeOOBaHMI 3eMEITHLHOTO 3aKOHOIaTENIbCTBA;

4) HapylIeHue IpaB TPEThUX JIULL;

5) orcyrctBHE IIpaBa TOCTOSHHOTO (O€CCpOYHOro) TIOJIb30BAaHMS WJIM IIpaBa
MIO’KM3HEHHOTO HACJIEAYEMOTO BIIAICHUS 3asIBUTEIS HA 36MEJIbHBIN y4acTOK.

2.11. IlepeyeHsb ycayr, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMHU U 00S3aTEIBHBIMH IS
IPEIOCTaBICHNS MYHUIUIIAILHON YCIIYTH, B TOM YHCIIE CBEJIEHUS O IOKYMEHTE (JIOKYMEHTax),
BbIIaBaéMOM  (BBIIaBa€MbIX) OpraHU3aLMsSMHU, Y4YacTBYIOUIUMH B  IPEIOCTaBICHUU
MYHULUIAJIBHON yCIIYT'H

Ycinyru, KoTopble SBISIOTCS HEOOXOAUMBIMU M 00513aTE€IbHBIMU ISl IIPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUS IOCYAAPCTBEHHOHN NOLUIMHBI U MHOU
I1aThl, B3UMAaeMOH 3a MPEI0CTaBICHUE MYHUIIMIIAIBHON YCIYTH.

['ocynapcTBeHHass MOLUIMHA 32 MPENOCTABIEHUE MYHULUIIAIBHOW YCIyrH HeE
B3UMAaeTCs.

MyHununaneHas yciyra npeaocTaBisieTcs: OecriaTHO.

2.13. Ilopsnok, pasMep M OCHOBAHMS B3MMAaHUS IUIATHI 33 NPEIOCTABICHUE YCIIYT,
KOTOpBIE ABJISAIOTCS HEOOXOIMMBIMU U 0053aTeIbHBIMHU IS PEAOCTABICHUS MYHUIIUITAIbHON
yCIIyTH

[lnata 3a mpemocTaBiIEHUE YCAYr, KOTOpPHIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU U1 TPEAOCTABICHUSI MYHUIUIAIBHOW YCIYr'H, HE B3MMAETCS B CBSA3HM C
OTCYTCTBUEM TaKUX YCIYT.

2.14. MaxkcumanbHbli CpOK OXHUAAHUS B OYEpPEAM MpPHU IOJA4Ye 3asABJICHUS O
MPEeIOCTaBICHUH MYHULMIAIBHOW YCIYTHM M NpPU MOJYYEHHHM pe3yJjbTaTa MpeloCTaBICHUS
MYHUIMIAIBHON YCIyTU HE I0JKEH MPEBBILATh 15 MUHYT.

2.15. Cpok u MOpSAJOK PErucTpaly 3asBJICHHUS O MPEJOCTABICHUU MYHHUIIMIAIbHOU
YCIIYTH, B TOM UYHCJIE B JIEKTPOHHOMU (hopme

2.15.1. 3asBieHHe, MPEICTABICHHOE 3asABHUTENIEM JIMYHO JMOO €ro IpeICcTaBUTEIIEM,
PETUCTPUPYETCS B YCTAHOBJIEHHOM HOPSAJKE B YIIOJIHOMOYEHHOM OpraHe B TEYEHHUE OJHOIO
paboyero AHA ¢ AaThl HOCTYIUICHHS TAKOTO 3asBJICHUS.

2.15.2. 3asBneHue, MpEICTaBICHHOE 3asBUTENIEM JHOO €ro MpeICcTaBUTEIEM uepes
M®OII, peructpupyercsi B YCTaHOBJICHHOM IOPSJAKE YIOJHOMOYEHHBIM OPraHOM B JIC€Hb
noctymieHust or MOII.

2.15.3. 3asBnenue, nocrynusiiee B 3ieKkTpoHHON (opme Ha EII'Y (npu Hammuuu
TEXHUYECKOW BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM HOPSJIKE YIIOJTHOMOYEHHBIM
OpraHOM B JI€Hb €ro IOCTYIJIEHUS B CIydae OTCYTCTBUS aBTOMATHYECKON perucTpanuu
3anpocoB Ha EIII'Y. 3asBnenue, noctynusiiee B Hepabouee BpeMsi, pErUCTPUPYETCS B IEPBBIN
paboumii eHb.

2.16. TpeboBaHHS K TOMEUICHHUSAM, B KOTOPBIX IMPEIOCTABISAETCS MYHUIIUMATbHAS
yciyra, K 3ajly OXUAAaHWs, MecTaM JJs 3alloJHEHHs 3allpocoB O NPEIOCTaBICHUU



MYHHUIMIAIBHON YCIyrd, MH(QOPMAIMOHHBIM CTEHJaM ¢ oOpa3llaMH HX 3aroJHEHUs U
MEepEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTaBICHUSI MYHUITUTIAIBHOMN YCIYTH, B TOM
quclie K 00eCreYeHHI0 JOCTYIMHOCTH ISl MHBAJIUA0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C
3aKOoHOAATeIbCTBOM Poccuiickon Denepanuu 0 COUUAIBHON 3aIUTE UHBAIUIOB

2.16.1. IlomemieHns ymoJTHOMOYEHHOTO OpraHa JUIsl MIPEAOCTABICHUS MYHULIUIIAIBHON
YCIIYTH pa3MeIaloTcs Ha IEPBOM 3TAXKE 3/1aHUsA, 000PYJOBAaHHOIO OTAEIBHBIM BXOJ0M, JTU0O
B OTJEJBHO CTOSIIIEM 3JaHUM ISl CBOOOAHOTO JocTymna 3asButeneil. llepenBukenue mo
MIOMEUIECHUSIM YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCS NPHEM XOAATACTB M
JOKYMEHTOB, HE€ JOJDKHO CO3[aBaTh 3aTPyAHCHUN i JIMI C OrPaHUYCHHBIMHU
BO3MOKHOCTSIMH 3JJ0POBbSI.

[Ipn pacnonokeHUM MOMEIICHHUsI YIOJIHOMOYEHHOIO OpraHa Ha BEpPXHEM JTaxe
CHEIUAINCTHl YIOJIHOMOYEHHOIO OpraHa oO0s3aHbl OCYIIECTBIATh INPUEM 3asiBUTENEH Ha
MIEPBOM 3Ta)e, €CIU M0 COCTOSHHUIO 30POBbS 3aBUTENb HE MOKET MOJIHATHCSA 110 JIECTHULIE.

Ha Tepputopun, npuierarmomeil K 341aHUI0 YIIOJIHOMOYEHHOTO OpraHa, OpraHu3ylTCs
MecTa I NMAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCJIE MeECTa Uil HapKOBKHU
aBTOTPAHCHOPTHBIX CPEJCTB MHBAMUIOB (He MeHeel() MpoIeHTOB MECT, HO HE MEHEEe OJIHOTO
MecCTa), TOCTYI 3asBUTEINEeH K TapKOBOUHBIM MECTaM SBJISETCS OECIUIATHBIM.

[TomemieHre yHmOJTHOMOYEHHOTO OpraHa i TMpueMa 3asBUTENe o0opymyeTcs
MH(OPMALIMOHHBIMH CTEHIaMH, Ha KOTOPBIX pa3Melaercs popma 3asBieHUs ¢ o0paslom ee
3arMOJIHEHUSI U TIEpEUYCHb JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHHUS MYHUIIUTIATBHOMN
YCIIYTH.

[lomenieHusa, B KOTOPBIX OCYIIECTBISIOTCA JACHCTBUA IO MPEJOCTABICHUIO
MYHUIIUNIAIBHON YCIyTH, 00ECTIEYMBAIOTCS KOMITBIOTEpAMHU, CPEACTBAMU CBSI3H, BKIIIOYAs
JI0CTYyNn K HWH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn «lHTepHeT», OprTeXHHUKOM,
KaHIIETSPCKUMHU TPUHAIICKHOCTAMU, WHOOPMAIIMOHHBIMU M CIPABOYHBIMUA MaTepHallaMH,
HarJsigHOM HWH(pOpManuen, CTYJIbIMH M CTOJAMM, JOCTYIIOM K PpEruoOHajIbHOW cHUCTEME
MEXKBEIOMCTBEHHOTO JIEKTPOHHOT'O B3aUMOICHCTBHUSI, & TAKXKE 00ECIEeUnBACTCS TIOCTYITHOCTh
JUIsl MHBAJIMJOB K YKa3aHHbIM IIOMEIIEHHSM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 0 CONAATBHON 3aIIUTE HHBATUIOB.

3an oKUIaHus, MecTa JIJIs 3alOJIHEHHs 3alpOCOB U IpUeMa 3asBUTeNel 000pyyI0TCs
CTYJIbSIMU U (WJIM) KPECEIbHBIMU CEKIUSAMMU, U (UJTU) CKaMbsIMHU.

HNudopmanonHbeie MaTepuabl, IpeIHa3HAaYeHHbIE 111 HHPOPMUPOBAHHUS 3asiBUTEINEH
0 TIOpSIIKE MPEIOCTABICHUS MYHHUIIUMTIATBLHON YCIyTd, pa3MenialoTcss Ha WH(POPMaIMOHHBIX
CTEHJIaX, PACIOJOKEHHBIX B MeECTax, O0ECTEUYMBAIOIIUX JOCTYl K HHUM 3asBUTENCH, U
OOHOBJISIFOTCS. TIPU  W3MEHEHHHM JEHCTBYIOIIETO 3aKOHOJATEIbCTBA, PETYIHPYIOLIETO
MPEAOCTABICHUE MYHUIIUIIAIBLHON YCIYTH, U CIIPABOYHBIX CBEJACHUM.

NudopManimoHHble CTEHbI JOHKHBI pacrojiaraThbCsi B MECTE, JOCTYIMHOM IS
MPOCMOTpa (B TOM YHUCIIE MPHU OOIBIIOM KOJIMUECTBE TOCETUTETICH ).

2.16.2. ns oOecriedyeHUs] JOCTYIMHOCTH TIOJYYCHHUS MYHHIUMAIBHON YCIyTH
MaJIOMOOMJIEHBIMU TPYTITIAMH HACEJICHHUS 3/IaHUs U COOPY>KEHHSI, B KOTOPBIX MPEIOCTABIACTCS
MYHUIIMINANbHAST ~ yciyra, OOOpyIyIOTCsl  COTJIaCHO  HOPMATHUBHBIM  TPeOOBaHUSM,
yTBepkKAeHHBIM npukazoM Munctpost Poccuu ot 30.12.2020 Ne 904/mp «O0 yrBepxaenuu CII
59.13330.2020 «CHull 35-01-2001 [locTymHOCTH 3AaHMH W  COOPYKEHUH a7
MaJIOMOOMITBHBIX TPYII HACETICHUSY.

B kabunere mo mpueMy MajOMOOWIIBHBIX TPYIIT HACEICHHS] MMEETCS MEIUIIMHCKAs
anTedka, MuTheBas Boja. [Ipu HE0OX0MMOCTH CIIEIUAHUCT YITOJTHOMOYEHHOTO OPTaHa MOKET
BBI3BATh OpHTaly HEOTJIONKHON CKOPOM MTOMOIITH.

2.16.2.1. Ilpu oOpameHny TpaXJaHWHA C HAPYMICHUSIMU (QYHKIUA OMOPHO-
JNBUTATEIBHOTO allapara CHEeHHAINUCTBl YIOJIHOMOYEHHOTO OpraHa MNpeAnpUHUMAIOT
CHEAYIOLIHE IEVCTBHUS:



1) OTKpBIBAIOT BXOJHYIO JBEPH U IIOMOTAIOT IPAXKAAHUHY OECIPENSITCTBEHHO ITOCETUTD
3/laHUE€ YIOJHOMOYEHHOI'O OpraHa, a TaKXKe 3apaHee MNPeayNpexAaroT O CYUIECTBYIOIIMX
Oapbepax B 3/1aHUM;

2) BBIICHSIOT 1LI€Jb BU3UTA I'Pa)<aHWHA U CONPOBOXAAIOT €ro B KaOMHET M0 NMpUEMY
3asIBJIICHUSI; IOMOTAIOT IPaXXAaHUHY CECTh Ha CTYJI MJIM PacIioyIaraloT KPecio-KOJSICKy y cTola
HaIpOTUB CIELUATHNCTA, OCYLIECTBISIOLIETO IPUEM;

3) cnenuamucT YIOJHOMOYEHHOT'O OpraHa, OCYUIECTBISIOUIMM IpueM, NPUHUMAET
IrpaXXJAaHWHA BHE O4YEpedu, KOHCYJIbTUPYET, OCYIIECTBISAET IIpUEM 3asBICHUS C
HEOOXOJIMMBIMU JOKYMEHTAMH, OKa3bIBAE€T IOMOIIb B 3alOJHEHUM OJAHKOB, KOIUPYET
JIOKYMEHTHI;

4) 1O OKOHYaHMM TMPEAOCTABIEHUS MYHULUUNAIBHOM  YCIYrM  CIELUAIUCT
YIOJHOMOYEHHOTO OpraHa MOMOTaeT rpaklaHuHy BBIUTH (Bbl€XaTh) U3 KaOMHETA, OTKPHIBAET
JIBEPH, CONPOBOXKAAET IpaKJaHMHA /0 BbIXOJA M3 3/1aHUS U MOMOTaeT MOKUHYThH 3/1aHUE;
nepefaeT TIpakJaHWHA CONPOBOXKAAMOIIEMY JMIy WIM IO €ro JKEIaHWIO BbI3BIBACT
aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBUE MPHU €r0 MOCAKE.

2.16.2.2. Ilpu oOpameHnn TpaXXJTaHWHA C HEIOCTATKAMH 3PEHUS CIEIHATUCTHI
YIIOJTHOMOYEHHOI'0 OpraHa npeIIpUHUMAIOT CJIEYIOIINE IeHCTBUSA:

1) cmenmumamucT YHOJIHOMOYEHHOTO OpraHa, OCYHIECTBISIOIIUI TpUEeM, MPHHUMAET
rpaXkJaHMHA BHE OYepEeId, IIOMOraeT COPUEHTUPOBATHCS, CECTh HAa CTYJ, KOHCYJIbTHPYET,
BCIYX INPOYHUTHIBAET JOKYMEHTHI M Jlajiee MO0 HEOOXOAUMOCTH MPOU3BOJIUT UX Bblaauy. [lpu
OOIIEHUH C IPa)<TaHUHOM C HEeJIOCTaTKaMU 3peHMsI HE0OXOMMO O0IIATHCS HETIOCPEICTBEHHO
C HUM, a HE C CONPOBOXK/IAIOIIUM €T0 JIUIOM, B Oece/ie MoJIb30BaThCsl OOBIYHOM pa3roBOPHON
JIEKCUKOM, B IOMEILIEHUHU HE CIIEYET OTXOAUTh OT HEro 0e3 MpeaynpexKIeHus;

2) cienuantcT yIoJHOMOYEHHOTO OpraHa OKa3bIBaeT MMOMOIIb B 3aII0JIHEHUH OJIaHKOB,
KONMPYET HEoOXOAMMBbIC JOKYMEHTHL. [l moamucaHusi 3asBICHHUS IOJBOAMUT JIUCT K
aBTOpyYKEe Tpa<JaHMHa, IIOMOraeT COPUEHTUPOBaTbCcd M noanucath OnaHk. [lpu
HEO0OXOJIMMOCTH BBIJAIOTCS MAMSATKH JUISl CIA00BUSIIIUX C KPYITHBIM LIPU(PTOM;

3) 1O OKOHYaHWM IIPENOCTABICHHMS MYHUIMNAJIBHONM  YCIYI'M  CHELUAIHCT
YIIOJTHOMOYEHHOI'O OPraHa, OCYILIECTBIISIOUIMN IpPHEM, IOMOTaeT IpaKJaHUHY BCTAaTh CO
CTyJia, BBIUTH M3 KaOMHETa, OTKPBIBAET ABEPH, COMPOBOXKAAECT TIPa)JIaHMHA K BBIXOAY U3
3laHUs W TIPOBOKAET HA YJIMIy, 3apaHee MNPeAyNpeAuB IMOCETUTENsS] O CYHIECTBYIOIIMX
Oapbepax B 3[JaHHMHU, MEpeAaeT rpakJaHNHA COMTPOBOXKIAIOIIEMY JIUIY WU 110 €T0 KeJaHUI0
BBI3bIBAET aBTOTPAHCIIOPT.

2.16.2.3. Ilpu oOpamenun TpaxgaHWHAa C JAedeKTaMu CciayXa CHEIUATUCTBI
YIOJHOMOYEHHOT'O OpraHa npealpuHUMAIOT CIEIYIOLIUE 1eHCTBUSA:

1) cnmeuuanucT yNOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUIMM MpueM, oOpariaercs
HEMOCPEJCTBEHHO K HEMY, CIIPAIIMBAET O LEIN BU3UTA U JAET KOHCYJIbTAI[UIO Pa3MEPEHHBIM,
CIIOKOWHBIM TEMIIOM pE€YM, IPU TOM CMOTPHUT B JIMLO IOCETUTENS, TOBOPUT SICHO, CIOBA
JIOTIOJTHSICT MOHSATHBIMH >KECTaMU, BO3MOXHO OOIIEHHWE B MHUCbMEHHOW (opMme b0 uepes
MepPEeBOTUMKA KECTOBOTO S3bIKA (CYpJONEPEBOAUNKA);

2) CHEUUATUCT YIOJIHOMOYEHHOI'O OpraHa OKa3blBaeT MOMOIIb U COJCHUCTBHE B
3aIroJIHEHUH OJIaHKa X0aTaiicTBa, KOMUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.16.3. TpeboBanus K KOM(OPTHOCTH ¥  JOCTYIMHOCTH MPEIOCTABICHUS
MyHHLUIIAIBHOU yeinyru B MOLL yrBepkaensl nocranosinenueM IIpaBurenscrBa Poccniickoi
®eneparuu ot 22.12.2012 Ne 1376 «O06 yrBepxkaenuu IIpaBun opraHusanuu 1eATeIbHOCTH
MHOTO()YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHHSI TOCYAAPCTBEHHBIX W MYHHULUMAIBHBIX
YCILyD».

2.17. Iloka3zarenu AOCTYIMHOCTH U KayecTBa MyHULIUTIATBLHONU YCIIyTH

2.17.1.OCHOBHBIMU  IIOKa3aTENsIMHM JIOCTYITHOCTM M KayecTBa IPEIOCTaBIECHUS
MYHULMIAIBHON YCIyTU SIBISIOTCA:



1) pacnos0KeHHOCTh MOMEIICHUI YIIOJIHOMOYEHHOI'O OpraHa, MpeJIHa3HaYCHHBIX IS
MPEAOCTABICHUS! MYHUIIMIAIBHOW yCIIYTH, B 30HE JJOCTYIMHOCTU K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpaisim;

2) creneHb WH(POPMUPOBAHHOCTH 3asBUTENS O MOPSAKE MPEIOCTaBICHHS
MYHULUNATBHON  yCIyrd  (JOCTYMHOCTh HWH(OpMaUM O MYHUIMOAIBHOM  YCIYyTE,
BO3MOXHOCTb BBIOOpa crioco0a Mmoyiy4eHust HHPopMaIun);

3) BO3MOXXHOCTH BBIOOpa 3asBUTENEM (opM oOpalleHHs 3a IOJyYCHHEM
MYHHIUTAIBHON YCIyTH;

4) NOCTYIMHOCTHh OOpaIIeHUs 3a MPEJOCTABICHHEM MYHHIUIAIBLHOW YCIYTH, B TOM
quclie AJIs JUI] C OTPaHUYEHHBIMUA BO3MOXXHOCTSIMH 37I0POBbSI;

5) CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHHIIMIIATBHOW YCIYTH B COOTBETCTBHU CO
CTaH/IapTOM €€ IIPEI0CTaBICHMUS;

6) coOmoacHHEe CPOKOB MPEAOCTABICHUS MYHUIMIIAJLHOW YCIAYTM W CPOKOB
BBITIOJTHEHUST IMUHUCTPATUBHBIX MPOLIEYp MPH MPEAOCTABICHUU MYHUIIUIIAILHON YCIYTH;

7) BO3MOXXHOCTh TIOJTYYCHHUS] HH(DOPMAIMK O XOJ¢ MPEAOCTABICHUS MYHHUIIMITATbHOM
YCIIYTH;

8) orcyrcTBHe OOOCHOBaHHBIX JKAJIOO CO CTOPOHBI 3asBHUTEIS IO pe3yJbTaTaM
MPEIOCTABICHHS] MYHUIIUTIATLHON YCIIYTH;

9) OTKpBITBIH JOCTYN s 3asBUTEACH K HMH(DOpPMAlMd O TOPSAAKE W CpPOKax
MPEAOCTABICHUS MYHULIUITAIIBHOW YCIYTH, MOPSAKE 00XKanoBaHUs IeHCTBUM (Oe3aeicTBYS)
YIIOJTHOMOYEHHOT'O OpTaHa, PYKOBOJUTENS YIMOJHOMOYEHHOTO opraHa JHOO CHeIuaincTa
YIOJIHOMOYEHHOT'O OpraHa;

10) mamuuume HEOOXOAMMOIO M  JOCTATOYHOIO KOJMYECTBA  CIICIIHATIMCTOB
YIIOJTHOMOYEHHOT'O OpraHa, a TaKXKe MOMEIIEHUH YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYIIECTBIIIETCS MTPUEM 3asBIICHUN U IOKYMEHTOB OT 3asIBUTEIICH.

2.17.2. YIOMTHOMOYEHHBIM OPTraHOM O0ECTIEUMBACTCS CO3/IaHUE WHBAIHAAM U WHBIM
MaJIOMOOMJIBHBIM TPYIIIaM HaceJIeHUs CACAYIONIUX YCIOBUU JOCTYMHOCTH MYHUIIMTAIHHOM
yCIYTU B COOTBETCTBUU C TPeOOBAaHUSMHU, YCTAHOBICHHBIMU 3aKOHOJATEIHHBIMH U HUHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU aKTAMHU:

1) oxazaHnue MHBaIUIaAM MIOMOIIU, HEOOXOAMMOM JJIsl MOTYYESHHS B TOCTYITHOM JIJIst HUX
dbopmMe uHPOPMAITUHU O TTPABUIIAX MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, B TOM 4Hclie 00
oopMIIeHUH HEOOXOIUMBIX IS TOJTY4YEHUS MYHHIIMIIAIBHON YCIyTd JTOKYMEHTOB, O
COBEPIICHUH UMU APYTUX HEOOXOAUMBIX ISl TIOJYICHHUSI MYHUIIUIIAIBHON YCIIYTH JICHCTBUIA;

2) TpeaoCTaBJCHHE MYHHUIMIIAILHONW YCIYrH HHBaJWIaM [0  CIyXy, IpH
HEOOXOJIMMOCTH, C HUCIOJB30BAHHEM PYCCKOTO JKECTOBOTO S3bIKa, BKIOYAs OOECTeUCeHUE
JIOMyCKa B MOMEINICHHUE CYpI0TIepEeBOYNKA, TU(DIOCYPAOTIEPEBOIUNKA;

3) oka3zaHue MOMOIIM WHBAIHWIAM B MPEOIOJICHUU OapbepoB, MEIIAIOIIMX MMOJIYUICHHUIO
MYHHIMTAIBHON yCIyTH HApaBHE C IPYTUMHU JIUIIAMHU.

2.17.3. Ilpu npenocTaBlIeHMH MyHULIMIIAIBHON YCIYTU B3aUMOJIEUCTBUE 3aSBUTEIISI CO
CIEIUATMCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISETCS TMpU JUYHOM OOpaIieHUn
3asIBUTEIIS:

1) s monydeHus WHPOPMAIMK IO BOMPOCAM MPEIOCTABICHHS MYHHUIIUTIAIBHOM
YCIYTH;

2) N71s1 TIO1aYyy 3asIBJICHHS U JIOKYMEHTOB;

3) 71 MoTy4eHus: HHPOPMAIIMH O X0JI¢ MPEAOCTABICHUS MYHUITUIIAILHOW YCITYTH;

4) nst OJYYCHUS Pe3ybTaTa MPEI0CTABICHHS MYHHUIIMITATLHON YCIYTH.

[1po10IKUTENBHOCTD B3aUMO/ICHCTBUSA 3asIBUTEIIS co CIEIUATTUCTOM
YIOJIHOMOYEHHOTO OpraHa He MOXET MPEBBIIIATh 15 MUHYT.



2.18. Unble TpeboBaHMs, B TOM YHCII€ YUUTHIBAIOLIME OCOOEHHOCTH MPEAOCTABICHUS
MYHUIMOAIBHON  yCIyrM IO  3KCTEPPUTOPUAIBHOMY NPHUHLMILY U  OCOOEHHOCTH
MIPEeIOCTaBICHHS] MYHULIUIIAJILHOM YCIIYTH B 3JIEKTPOHHOM opme

2.18.1. [IlpenocrtaBieHue MYyHULUIAIBHON YCIYIM TI0 3KCTEPPUTOPHUAIBHOMY
MPUHLIUITY HEBO3MOXKHO.

2.18.2. 3asBUTEND BIpaBEe 0OPATUTHCA 33 IPETOCTABICHUEM MYHULIMTIIAIBHON YCIYTU U
MOAaTh JOKYMEHTHI, YKa3aHHbIE B MYHKTE 2.6 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA,
B anekTpoHHOW (opme uepe3 EIIY (nmpu HaMMUuM TEXHUYECKOW BO3MOXKHOCTH) C
WCIIOJIb30BAHUEM JJIEKTPOHHBIX JIOKYMEHTOB, MOJINUCAHHBIX 3JIEKTPOHHOW MOJIHUCHIO B
COOTBETCTBUU C TpeOoBanusmu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
AIEKTPOHHOU MOJIUCK.

YHonHOMOYEHHBIH  opraH  obOecrnieyuBaeT  MH(OOPMHPOBAHUE  3asBUTEIEH O
BO3MOHOCTH IMOJIYYEHHUS] MyHUIHNAIBHOM ycayru uepes EINNY.

OOpamenne 3a MyHuIMNaabHOW ycimyroi uepe3 EIIY ocymecTBiasercs myrem
3aMoTHeHHs] MHTEPaKTUBHOU (opMblI 3asBiieHus ((HOopMHUpPOBaHUs 3aIpoca O MPeOCTaBICHUN
MYHUIMIAIBHON YCIIYTH, COAEp’KaHUE KOTOPOrO COOTBETCTBYET TpeOOBaHUSIM (HOPMBI
3asiBJICHUS, YCTAHOBIEHHOW HACTOSIIMM aJMUHUCTPATUBHBIM perjaMeHToOM) (lajmee —
3anpoc). OOpaieHue 3asBUTENsT B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM
o0ecreyrBaeT BO3MOKHOCTh HAIIPaBJICHUS U MOJIYYEHHs OJHO3HAUYHON U KOH(UIEHIMATbHON
uH(poOpMalMM, a TakK€ MPOMEKYTOUYHBIX COOOIIEHUH M OTBETHOM MHGPOpMaUUu B
3JIEKTPOHHOM BUJE C UCIOJIb30BAHUEM 3JIEKTPOHHOM MOANKCH B OPSAKE, IPETYCMOTPEHHOM
3aKkoHOAAaTeILCTBOM Poccuiickoit Denepanuu.

2.18.3. Ilpm mnpenocTaBieHUU MYHULUNAIBHOW YCIYTM B JJIEKTPOHHON (dopme
nocpenctsom EINT'Y (npu Hanuunu TeXHUYECKON BO3MOXKHOCTH ) 3asIBUTEIIO 00ECTIEUNBACTCS:

- ToJyuyeHue MH(pOpMAIUU O TOPSAIKE M CPOKaX MPEJOCTaBICHUS MYHUIIUTATbHOU
YCIIYTH;

- 3aMKCh HA NIPUEM B YIIOJTHOMOYEHHBIN OpraH JiIsl MOJa4M 3asBJICHUS U IOKYMEHTOB;

- (opmupoBanue 3anpoca;

- IPUEM U PETUCTPALUS YIIOJTHOMOYEHHBIM OPIaHOM 3aIpoca U JOKYMEHTOB;

- IOJIy4YEHHE pe3yJIbTaTa MPEJOCTABICHUS MYHULIIUITAIIBHON YCIIYTH;

- IOJIy4EHHE CBEJICHUI O XO/I€ BBIIIOJIHEHUS 3aMpoca;

- OCYILIECTBJIEHUE OLIEHKH KauyecTBa MIPEIOCTABICHUS MyHULIUIIAJIbHOMN YCIIYTH;

- nocynebHoe (BHecyneOHOe) OoOKalloBaHWE pelieHud W JercTBuil (0e3aeiicTBYUA)
YIOJHOMOYEHHOTO OpraHa, pyKOBOJWTENS YIMOJIHOMOYEHHOI'O OpraHa JuO0 crenuaiucTa
YIOJHOMOYEHHOT'O OpraHa.

2.18.4. [Ipu popmupoBaHuH 3arpoca B AEKTPOHHOM BUJIE (TPH HATUYUU TEXHUUECKON
BO3MOYKHOCTH) 3aBUTEII0 00ECIIEUnBACTCS:

- BO3MOXXHOCTb KOIMPOBAaHUS M COXpPAHEHUS 3ampoca M UHBIX JIOKYMEHTOB,
HEOOXOIMMBIX TSI IPEJOCTABICHUS! MYHHUIIMITAILHON YCIYTH;

- BO3MOXXHOCTh Me4aTH Ha OyMa)KHOM HOCHUTEJIE KOMTUHU IJIEKTPOHHOM (POPMBI 3ampoca;

- COXpaHEHHUE paHee BBEJICHHBIX B AMEKTPOHHYIO (OpMY 3alpoca 3HaUYEHUH B JTHOO0OU
MOMEHT IO KEJIAHUIO TOJh30BaTENsl, B TOM YHCJE NMPH BO3HUKHOBEHWH OLIMOOK BBOJAA U
BO3Bpare il HOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (hopmy 3ampoca;

- 3aroJHEeHHe TMOoJIed 3IeKTPOHHOW (OopMBI 3ampoca 10 Hayala BBOJA CBEACHUMN
3asIBUTENIEM C MCIIOIh30BAaHUEM CBEACHHM, Pa3MEIICHHBIX B (DelepaibHON roCcy1apcTBEHHON
uHpopmaoHHON cucteme «EnuHas cucremMa WAGHTUQUKAUMU M ayTeHTU(UKALUU B
uHppacTpykType, obecrieynBaro-1eil HHPOPMaMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIOJb3yEeMbIX JUISl MPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHULUMOAIBHBIX yCIOyr B OJJeKTpoHHOW ¢(opme» (mamee — ECHA), u cBenenwuii,
omyosimkoBanHbIX Ha EINI'Y, B wacTu, kacatomieiics cBefeHuii, orcyrcrBytonmx B ECUA;



- BO3MOKHOCTbh BEPHYTBHCS Ha JIOOOW W3 3TANoOB 3alOJIHEHHS 3JIEKTPOHHOU (hopMbI
3ampoca 0e3 MoTepu paHee BBEACHHONW WH(OPMAIIHH,

- BO3MOXHOCTB J1ocTyna 3asButens Ha EII'Y k panee nogaHHBIM UM 3ampocam.

[Ipn HampaBiieHMHM 3ampoca HCHOJB3YETCS MPOCTast JJIEKTPOHHAs MOIIUCH IIpH
YCIJIOBUH, YTO JINYHOCTb 3asIBUTENS] YCTAHOBJIEHA IIPU aKTUBALIMK YYETHOH 3aIIUCH.

3anpoc U WHBIE AOKYMEHTBI, HEOOXOAUMBIE NJISl MPEJOCTABICHUS MYHHUIMIIAIBHON
yCIIYT'H, TOJNUCAHHBIE IPOCTON JIEKTPOHHOM TMOANUCHIO W TOJAHHBIE 3asABUTENIEM,
MPU3HAIOTCA  pPAaBHO3HAYHBIMM  3allpocy M HWHBIM  JIOKYMEHTaM, MOJINHUCAHHBIM
COOCTBEHHOPYYHO! MOJINUCHIO U MPEACTABICHHBIM Ha OyMa>KHOM HOCHTEJIE.
YnonHoMoOueHHBIM opraH oOecreuyuBaeT TMpUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHHUS] MYHUIIUIIAJBHOW YCIYTH, M PErucTpanuio 3ampoca 0e3 HeoOXOIUMOCTH
MOBTOPHOT'O NPEJCTABICHUS 3asBUTENIEM TaKMX JOKYMEHTOB Ha OyMa)kHOM HOCHTENIE, €CIIU
MHOE HE YCTaHOBJIEHO (he/lepaIbHbIMU 3aKOHAMH U MPUHUMAEMbIMU B COOTBETCTBUU C HUMU
aktramu [IpaButensctBa Poccuiickoit ®eneparuu, 3akoHamMu KocTpomckoit o6nacTu u
MPUHUMAEMBIMM B COOTBETCTBUM C HHUMHM aKTaMu aaMuHUcTpauuu [Ieioryrckoro
MYHHUIMIAIBHOTO OKpYyTa.

[IpenocraBineHne MYHHUIMOAIbHOW YCIYIM HAuYMHAETCS C MOMEHTa NpHUeMa H
perucTpan yrnoJHOMOYEHHBIM OpPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTaBICHHUS] MYHULIUIIAIbHOW YCITYTH.

2.18.5. B uenax monydeHus: pe3yibTara NpeJoCTaBICHUS] MyYHULIUNAIbHON YCIYyTA HA
OyMaxHOM HocuTene (eciau 3asBUTE]IeM YKa3aHO B 3ampoce, HANpaBIEHHOM B
YIIOJIHOMOYEHHBIN opraH uepe3 EIII'Y o nmomyyeHnu pe3ynprata MyHULIUIIAIBHOM YCIyTH Ha
OymaxkHoM Hocutene) 3asButento Ha EIIY (mpu Hanuuuu TEXHUYECKOW BO3MOKHOCTH)
oOecreynBaeTCsl 3aliCh Ha TpUEM B YIOJIHOMOYEHHBI OpraH, MPU 3TOM 3asBUTEIIO
o0ecreynBaeTcsi BO3MOKHOCTB:

- 03HAKOMJIEHHMSI C paclucaHueM pabOThl YIIOJIHOMOYEHHOI'O OpraHa MO0 crenuagucTa
YIOJHOMOYEHHOTO OpraHa, a TakXe C JOCTYNHBIMHM [Js 3alliCh Ha IpHUEeM JaTaMu |
WHTEpBaJlaMU BPEMEHU IIPUEMA;

- 3aIMCH B JIFOObIE CBOOOHBIC JUISI pUEMa JIaTy U BpeMs B Mpejiesiax yCTaHOBICHHOTO
B YIIOJJHOMOYEHHOM OpraHe rpaduka npuema 3asBUTeleH.

2.18.6. Ilpm mnpemocTaBleHUU MYHUIUMTAIBHOW YCIYyTd B DSIEKTPOHHON (Qopme
UACHTH(PUKALUS U ayTeHTU(PHUKAIUS MOTYT OCYIIECTBISTHCS TOCPEICTBOM:

1) ECUA wunu MHBIX TOCYAAapCTBEHHBIX WH(OPMAIIMOHHBIX CHUCTEM, €CIIM TaKHe
rOCy/IapCTBEHHbIE HMH(QOPMAIMOHHBIE CHCTEMbl B YyCTaHOBJIEHHOM I[IpaBuTenbcTBOM
Poccuiickoit @enepanuu nopsiake odecneunBaioT B3aumoaeiictsue ¢ ECUA, mpu ycnoBuu
COBIIAJICHUSI CBEJICHUN O (PU3UUECKOM JIUIIE B YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

2) ECHUA wu eauHoii uWHGOPMALMOHHOM CHUCTEMBbl TNEPCOHANbHBIX JaHHBIX,
obecrneynBaroieil 00paboTKy, BKIIOYast COOp M XpaHEHHE, OMOMETPUIECKUX MEPCOHATBHBIX
JaHHBIX, WX TMPOBEpPKYy U TmepeAady UHGOpPMAMM O CTENEHH UX COOTBETCTBUS
MPEIOCTaBICHHBIM OMOMETPUYECKUM MEPCOHATbHBIM JaHHBIM (PU3UUECKOTO JIUIIA.

3. CocraB, I0C/1€10BATEJIbHOCTD H CPOKH BbINOJHECHUS A/IMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBHil), Tpe0OBaHMSA K MOPSAAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS AIMMHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH (popMme

3.1. IlpenocraBieHne MYHUIIMNAIBHOM YCIYTH BKJIIOYAaeT B ceOs Cleayrolue
aJMUHUCTPATUBHBIC TPOLEAYPHI:

1) npueM u peructpanus 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPUHATUSL PELICHHS O MPEKpPalleHUH MpaBa MOCTOSHHOTO (0ECCpOYHOro) MOJIB30BaHUS U



MMO)KU3HEHHOTO  HACJIEAyeMOIo  BIAJEHUA  3€MEJIbHBIM  Y4acTKOM IIpU  OTKase
3eMJIETIONb30BaTEs, 36MIIEBIIa IeIIblIa OT MPUHAIEKAILIETO UM IIPaBa HAa 3€MEJIbHBIN y4acTOK;

2) ¢dopmupoBaHHEe U HaAMpaBJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OPraHbI
(opraHuzanuu), Yy4yacTBYIOIIME B TMPEJOCTABICHWHM MYHULUINAIBHON yciuyru (mpu
HEOOXOMMOCTH);

3) paccMOTpeHHE JOKYMEHTOB W TMPHUHATHE PEIICHUS O TMPEeKpalleHuu IIpaBa
MOCTOSIHHOTO (OECCPOYHOr0) TMOJIB30BaHUS U TOXHU3HEHHOTO HACIEAYEeMOTO BIIAJICHHUS
3€MEJbHBIM YYaCTKOM IPU OTKA3€ 3€MJIETIONb30BaTENs], 36MIIEBIIA/IENbLIA OT IPUHAJICIKAILIETO
YM IIpaBa Ha 3eMEJIbHBIN y4acToK;

4) Bblgaya (HampaBieHHE) JIOKYMEHTOB 1O pe3ylbTaTaM MpeAOoCTaBICHUS
MYHULHUNAIBHON YCIYTH.

3.1.1. IlpueM u peructpanus 3asBICHUS U NPUIATa€MbIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPUHATHS PEIICHUS O MPEKPAIICHUH MIpaBa MOCTOSIHHOTO (OECCPOUYHOro) MOJIb30BaHUs U
MOKU3HEHHOTO  HACJIENyeMOIro  BIAJEHUA  3€MEJIbHBIM  Y4YacTKOM IIpU  OTKa3e
3€MJIETIOB30BaTEN s, 36MIIEBIIAIEIbIIA OT MIPUHAJIEKAILIETO UM IIpaBa Ha 36MEJIbHBIN y4aCTOK.

OcHoBaHMeM JIJIsl Ha4aJia MPEAOCTABICHUS] MYHUIIUNAIBHON YCIYTH SIBISETCS JTUYHOE
oOpallieHre 3asBUTENS B aIMUHUCTpALKIO [IbIIIIyrcKoro MyHHIIMIATILHOTO OKPYTa, 10 aJIpecy:
Koctpomckas o6aacte, c. IIemmyr, ym. Ykamoma, a. 6, kab. 19, M®ILI, c 3asBieHHEM U
JIOKYMEHTaMH;

MOCTYIUICHUE 3asBJICHUS W KONMUN JTOKYMEHTOB B 3JIEKTpOHHOU (popme yepe3 EIIY
(pu HATMYUY TEXHHUYECKOW BO3ZMOXKHOCTH).

[Ipn nuuHOM OOpalIeHUH 3asBUTENSI B YIOJHOMOYEHHBIH OpraH CIEIHATUCT
YIOJIHOMOYEHHOTO OpraHa (fajee — OTBETCTBEHHBIN CIICIIHAIHCT):

- YCTaHABJIMBAET JIMYHOCTh 3asIBUTEJII HA OCHOBAaHUHU JIOKYMEHTA, YIOCTOBEPSIOLIETO
€ro JINYHOCTb, IPEJCTABUTEIIA 3asIBUTENS — HA OCHOBAHUM JJOKYMEHTOB, YOCTOBEPSIOLIUX €r0
JUYHOCTH U MOJHOMOYHS (B cllydae ero oOpamieHus);

- POBEPSIET CPOK JIEUCTBUS JOKYMEHTA, YOCTOBEPSIONIETO JTUYHOCTh, U COOTBETCTBUE
JAHHBIX JOKYMEHTa, YJIOCTOBEPSIOIIETO JIUYHOCTh, JAHHBIM, YKa3aHHBIM B 3asBIICHUH U
MIPUJIOKEHHBIX K HEMY JOKYMEHTAaX.

B xome nmpuema JOKYMEHTOB OT 3asiBUTENST OTBETCTBEHHBIM  CHCIUATHUCT
YAOCTOBEPSAETCS, UTO:

- TEKCT B 3asIBJICHUU MOJAAETCS IPOUTEHUIO;

- B 3asIBJICHUU O BBIJIaU€ PEIICHUS O MPEKPaICHUH MpaBa MOCTOSHHOTO (0€CCpOYHOrO)
MOJIb30BAaHUSI U MOXU3HEHHOTO HACIEAyeMOTrO BIIAJICHUS 3€MEJbHBIM YY4aCTKOM TPH OTKa3e
3eMJIETIOIb30BaTEN s, 3eMJIEBIIAIENbIA OT MIPUHAJIEKAIIETO UM IpaBa Ha 3€MEJIbHbIA y4acTOK
yKa3zaHbl (haMuiusi, UMs, OT4eCTBO (TOCIEHEe — MPH HANU4KMH) (HU3UYECKOro JUIa JMOo
HaWMEHOBaHUE IOPUIUIECKOTO JUIIA;

- 3asBJICHUE O BbIJaue PEIICHUS O MPEKPAIICHUHU MpaBa MOCTOSHHOTO (6ecCpOoUHOTO)
MOJIb30BAHUS U MOXU3HEHHOTO HACIEAyeMOro BIIaJIEHUs 3€MEJIbHBIM y4aCTKOM IPH OTKa3e
3eMJICTIONE30BATE S, 3€MJIEBIIAIENbIA OT MPUHAJICKAIIETO UM IIpaBa Ha 3eMEJIbHBIM Y4acTOK
MOAMHUCAHO YIIOJTHOMOYECHHBIM JIUIIOM;

- TPUJIOKEHBI JOKYMEHTBHI, HEOOXOIUMBIC /I TMPEAOCTABICHUS MYHUIIUTIATHHOU
YCIIYTH.

[Ipu ycranoBneHnn (pakToB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB, 00S3aHHOCTH 10
MPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEISA, IPU HECOOTBETCTBUU MPEICTABICHHBIX
JOKYMEHTOB TpPEOOBAaHUSM aJIMUHHUCTPATUBHOTO DETJIaMEHTa — YBEJIOMIISET 3asiBUTENS O
BBISIBJICHHBIX HEJOCTAaTKaxX B MPEACTABICHHBIX JOKYMEHTAX U MpeasiaraeT MPUHITh MEPHI IO
WX YCTPaHCHHUIO.

B cnyuae, ecnu 3asBUTENb HAacTauMBaeT Ha MNPUHITUU JOKYMEHTOB — IMPUHHUMAET
MIpEeACTaBICHHBIEC 3aABUTEIEM JOKYMEHTHI.



B cnydae, ecnu 3asgBUTENb CAMOCTOSTENIBHO PEUIMII IPUHATH MEPBI 1O YCTPAHEHHUIO
HEJIOCTaTKOB, TIIOCJIE€ WX YCTPaHEHUS TOBTOPHO oOpamaeTcss 3a MPeaoCTaBICHUEM
MYHHULMIAIBHON YCIYTrd B NOpSAAKE, NPEIyCMOTPEHHOM HACTOSIIMM aJIMUHUCTPATHBHBIM
PErIIaMEHTOM.

Konuu 10KyMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHULIMIIAJIBHOM YCIyTH,
IIPEACTABIIAIOTCS B YIIOJJHOMOYEHHBIM OpraH BMECTE € ITOJUIMHHUKAMMU JUJIs CBEPKHU.

Ecnu npesncraBieHHble KOUU YKa3aHHBIX JTOKYMEHTOB HOTapUalbHO HE 3aBEpeHbl (U
UX HOTapHaJbHOE 3aBEPEHUE HE MPEAYCMOTPEHO (enepabHbIM 3aKOHOM), OTBETCTBEHHBIN
CIELUAJIMCT, CPABHUB KOIIMM JOKYMEHTOB C X OPUI'MHAJIAMU, BBIIOJIHAET HA TAKMX KOIHSIX
HAJMUCh 00 UX COOTBETCTBUU OPUTMHAJIAM, 3aBEPSET CBOEH MOANUCKHIO C yKa3aHUEeM (haMUITUH
Y MTHULUAJIOB.

MakcumanbHbI CPOK BBIIIOJIHEHUS AaIMHHHMCTPATHUBHOM IPOLIEAYPHl IO NPHUEMY H
PErUCTPALMH 3asBJICHUS U IPUWIOKEHHBIX K HEMY JOKYMEHTOB COCTABJISAET OJIMH JICHb.

Kpurepnii npuHATHA penieHus — MOCTYIUICHUE 3asBJICHUS U NPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbpraTtoM aIMHHMCTPATMBHOM NIPOLEAYPHI SBISAETCA INPUEM M PETUCTpaLUs
3asIBJICHUSI U IPUWIIOKEHHBIX K HEMY JJOKYMEHTOB.

HNudopmanust o mpuemMe 3asBICHUS U IPUIIOKEHHBIX K HEMY IOKYMEHTOB (pUKCHpYyeTCs
B YCTQHOBJICHHOM MOPSAKE, B TOM YHCIIE B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO0OOopoTa (1pu
HaJIMYMU TEXHUYECKON BO3MOKHOCTH) YITOJITHOMOUYEHHOI'O OpraHa.

B nenp peructpannu 3asBiIeHNs U NPUIOKEHHBIX K HEMY TOKYMEHTOB OTBETCTBEHHBII
CHELUAINACT NIEPENAET NOCTYNUBLINE TOKYMEHTBI PyKOBOJUTEINIO YIIOJHOMOYEHHOIO OpraHa.

PykoBoauTenp yNOIHOMOUYEHHOIO OpraHa HalpaBieT IMOCTYNUBIIAE JOKYMEHTBI
HAa4YaJIbHUKY CTPYKTYpHOTO NOJpa3JeJIeHHs,, OTBETCTBEHHOI'O 3a BbIJAa4y pEHICHHUS O
NpPEKpaIleHUH TIpaBa IOCTOSHHOTO (OecCpOYHOro) TMOJIb30BaHUS M TOXKHU3HEHHOT'O
HACJIeQyeMOro BIIAJICHUS 3€MEIbHBIM YYacTKOM IIpM  OTKa3e 3€MJICTIOJIb30BaTels,
3€MJIEBJIA/IENIBIIA OT IPUHAUIEIKAIIETO UM IPAaBa HA 3€MEJIbHBIA Y4aCTOK.

3.1.1.2. Tlpuem m peructpauus 3asBJICHUS U NPUWIOKEHHBIX K HEMY JOKYMEHTOB B
(bopMme IEKTPOHHBIX JOKYMEHTOB

[Ipu HampaBieHHM 3asBICHHSI B AJIEKTPOHHOU (opme (IpHU HAIMYUU TEXHUYECKOM
BO3MOKHOCTH) 3assBUTEN0 HeoOxoaumo 3anoaHuTh Ha EIII'Y anekTpoHHyO opMy 3ampoca
Ha IIPEIOCTABICHUE MYHULIIMIIAIBHOU YCIIYTH, IPUKPEIUTH K 3asBJICHUIO B QJICKTPOHHOM BUJIE
JOKYMEHTbI, HEOOXOAMMBIE JJIs IPEIOCTABICHUS MyHULIUIIAJbHOW YCITYTH.

Ha EIII'Y pa3memniaercss oOpaseln] 3amoJHEHUs AJIEKTPOHHOW (opMbl 3asiBIEHUS
(3ampoca).

dopmarHO-IOTHYECKass  MpoOBepKa  CPOPMHPOBAHHOTO  3asBICHHS  (3ampoca)
OCYLIECTBIIIETCSI aBTOMAaTUYECKH TIOCJE 3alOJIHEHMS 3asBUTEIEM KAXKJIOrO0 H3 IOJIEH
ANIEKTPOHHOM (opmbl 3ampoca. Ilpu BBISIBIEHUM HEKOPPEKTHO 3allOJIHEHHOTO MOJIs
3JIEKTPOHHOM (POPMBI 3ampoca 3asiBUTENb YBEAOMIIIECTCS O XapaKTepe BBISBICHHON OMIMOKH U
MOPAJIKE €€ YCTPaHEHHUs MOCPEACTBOM MH(POPMALMOHHOTO COOOIICHHS] HEMOCPEICTBEHHO B
ANIEKTPOHHOM (popme 3arpoca.

OTBETCTBEHHBII CHELMATUCT MpPU MOCTYIUIEHUM 3asBICHUS M JIOKYMEHTOB B
JJIEKTPOHHOM BUJIE:

- TIpOBEpSIET ANEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX BHUPYCOB U
MCKa)XeHHOH nH(popmManuy;

- PETUCTPUPYET JOKYMEHTHI B YCTAHOBIEHHOM IOPSIKE, B TOM YHCIIE B CUCTEME JJIEKTPOHHOTO
JOKYMEHT0000pOoTa (MpH HATMYUU TEXHUYECKON BO3MOKHOCTH) YIOJIHOMOUYEHHOTO OpPTaHa;

- (hopMuUpyeT U HAMPaBIISIET 3asIBUTEIIO DJIEKTPOHHOE yBenomiieHue uepes EINY o monmyuenun
Y pErucTpaluy OT 3asiBUTENS 3asiBIECHMS (3a11poca) U KONUM TOKYMEHTOB B ClIy4ae OTCYTCTBUS
TEXHUYECKON BO3MOKHOCTH aBTOMAaTU4YECKOTO yBeIOMIIeHU: 3asBuTens yepes EINNY;



- HaIpaBJIIeT MOCTYNUBIUMN NAKET JOKYMEHTOB B DJJIEKTPOHHOM BHJI€ PYKOBOJMTEIIO
YIIOJIJHOMOYEHHOTO OpraHa.

PykoBoauTenp yNOJIHOMOUYEHHOTO OpraHa HaIpaBiIIeT IMOCTYNUBIINE JOKYMEHTHI
HayaJbHUKY CTPYKTYPHOTO TMOAPA3JAECICHUSI, OTBETCTBEHHOTO 3a BbIJAYy pELICHUS O
MPEKpallleHUd TpaBa IOCTOSHHOTO (OECCpPOYHOro) TOJIb30BAHMS U IOKU3HEHHOI'O
HACJIeQyeMOro BIIAJICHHUS 3€MEIbHBIM YYacTKOM IIpM  OTKa3e 3€MJICNIOJIb30BaTels,
3eMJIEBIIA/IEIIbLIA OT IPUHAUISIKAILIETO UM IIPaBa Ha 3€MEJIbHbINA y4aCcTOK.

MakcuManbHbIil CPOK BBINIOJIHEHUS aJIMUHHCTPATUBHON MpPOLEAYpPHl MO NpPUEMY H
perucTpanuy 3asBICHUS M NPWIOKEHHBIX K HEMY JOKYMEHTOB B (OpME€ 3JIEKTPOHHBIX
JOKYMEHTOB COCTaBJISIET OJIMH JICHb.

Kpurepuii npuHATHA peuIeHUs — MOCTYIUICHUE 3asBJICHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynbpratoM agMUHHCTPAaTMBHOW IIPOLEAYPBI SBISAECTCS IPUEM, PETUCTPALUs
3asBJICHUS U NMPUIIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanust o npueme 3asBICHUS U MIPUIIOKEHHBIX K HEMY TOKYMEHTOB (DUKCUPYETCS
B YCTAHOBJIECHHOM MOPSIKE, B TOM YHCII€ B CUCTEME 3JIEKTPOHHOIO JJOKYMEHT0000poTa (IIpH
HaJU4YUU TEXHUYECKON BO3MOYKHOCTH) YIIOJJHOMOUYEHHOTO OpraHa.

3.1.2. ®opmupoBaHME M HaINpPaBICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzanuu), Yy4yacTBYIOIIME B TMPEJOCTABICHUHM MYHULMNAIBHON yciyru (mpu
HEO0OXOJIMMOCTH)

OcHoBaHMeM Jyisl Hayaia aAMUHUCTPATUBHOW MPOLETYPHI ABJISIETCS HEPEICTABICHHUE
3asiBUTENIeM JHOO €ro MpeCTaBUTENIEeM JOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 2.7
HACTOSLIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

HayanpHUK CTPYKTYypHOrO MOJApa3/e/ieHHsl, OTBETCTBEHHOTO 3a BbIJady PEILICHUS O
MPEeKpalleHnd TpaBa IOCTOSHHOTO (0eCCpOYHOro) TOJb30BAHHMS U TOKU3HEHHOTO
HAcCJIeqyeMoro BIJIAJICHUS 3€MEIbHBIM Y4YacTKOM IIPH  OTKa3e 3€MJIENOJIb30BATENs,
3eMJIEBJIAJIENIBIIA OT MPHUHAJICIKAIErO UM IIpaBa Ha 3€MEJIbHBIA YYaCTOK MOCIE MOTYyYECHUS
3apETUCTPUPOBAHHBIX JTOKYMEHTOB, 3HAKOMHUTCSl C 3asBJIICHHEM U TPUIIOKEHHBIMH K HEMY
JOKYMEHTAaMH W TMOpPY4YaeT OTBETCTBEHHOMY CHELHUAIUCTy IPOU3ZBECTH IPOBEPKY
MIPEACTaBICHHBIX TOKYMEHTOB.

B caydae, ecin OTBETCTBEHHBIM CHEIMATIUCTOM Oy/AeT BBISBIECHO, YTO B IEpEUHE
IIPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTBI, IPEIYCMOTPECHHBIC
IIYHKTOM 2.7 HaCcTOSIIETO aJAMUHUCTPATUBHOIO PETJIAMEHTA, IPUHHUMAETCS PELIEHUE O
HaIIpaBJICHUH COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeKBETOMCTBEHHBIE 3aIIPOCHI HAIIPABJIAIOTCS B CPOK HE IIO3IHEE OAHOIO JIHS CO JHS
IIOJIyYEHUs 3asBJICHUS U IIPUIIOKEHHBIX K HEMY IOKYMEHTOB OT 3asiBUTEIIS.

HanpasieHne MexxXBe1IOMCTBEHHBIX 3alIPOCOB OCYILECTBISAETCS B 3JIEKTPOHHOHN hopme
IIOCPENCTBOM €IUHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJICUCTBUSA U
MOAKIIOYEHHOM K HEW pEruoHajIbHOM CHUCTEMBI MEXKBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aMOJIEUCTBUS.

HanpaBrienne MexBeJOMCTBEHHOTO 3alpoca B OyMa)KHOM BHJI€ JOITYCKAETCs TOJIBKO B
Ccllydae HeBO3MOXXHOCTH HAIIPaBJIEHUSI MEKBEJOMCTBEHHBIX 3aIIPOCOB B JIEKTPOHHOU (hopme.

OTBETCTBEHHBIN CIEMUAINCT 005S3aH MPUHATH HEOOXOAMMBIE MEpHI JUIsl TMOTY4YEHUs
OTBETA Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

HamnpasieHne MeXBEIOMCTBEHHOI'O 3aIpOCa JOIYCKAETCs TOIBKO B LIEJIAX, CBA3aHHBIX
C IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIYTH.

B cnydae He mocTynieHus OTBETa Ha MEKBEJIOMCTBEHHBIN 3allpOC B yCTAHOBJICHHBIN
CPOK IPUHHUMAIOTCS MEPBI, IPEAYCMOTPEHHBIE 3aKOHOIATENBLCTBOM Poccuiickon denepanuu.

MakcuManbpHbIi CPOK BBIIIOJIHEHUS aAMUHUCTPATUBHOM IIPOLIENYPBI COCTAaBISAET HE
6oree 5 pabounx JTHEH.



Kpurepuil npuHATUS pelleHus] — HENpeiCTaBIeHUe JOKYMEHTOB, NPEAYyCMOTPEHHBIX
MYHKTOM 2.7 HACTOSIIETO aIMIUHUCTPATUBHOTO PErilaMeHTa.

Pe3ynbraToM aJMHUHUCTPAaTUBHOW HpPOLENYpbl SBISETCS IOJy4YE€HHE B paMKax
MEKBEJIOMCTBEHHOT'0 JIEKTPOHHOI'O B3aUMOJIEHCTBHS JOKYMEHTOB (MX KOIIMI WM CBEJCHUH,
COJCpXKAIUXCA B HUX), HEOOXOAMMBIX JUIS TPEIOCTABICHHUS MYHHUIMITAJBHOU YCIyTH
3asBUTENI0, MO0 ToNydeHue UHGOpPMAIlUU, CBUJIETEIbCTBYIONIEH 00 OTCYTCTBUM B
pacrops>KeHUH OpraHoB (OpraHMU3alvii), y4acTBYIOIIMX B IPEIOCTABICHUM MYHUIIUIATBHOM
YCIYTH, TOKYMEHTOB (MX KOMUN WM CBEJCHHM, COIEPKAIUXCS B HUX), HEOOXOIUMBIX JJIs
MPEI0CTABICHUS MYHHUIIUTIATHHON YCITYTH.

dukcanus pe3yapTaTa BbIIOJIHEHHUS aIMUHUCTPATUBHON MTPOLIEAYPHI HE IPOU3BOIUTCS.
3.1.3. PaccMoTpeHre JOKYMEHTOB U IPUHATUE PEIICHUs O IPEKPALIeHUH IPaBa MOCTOSIHHOTO
(6beccpoyHOro) TMONB30BAaHUSA U TOXKU3HEHHOTO HACJIEAYyeMOro BIQJCHUS 3€MEJIbHBIM
Y4aCTKOM IIPH OTKa3€ 3€MIIECTIONb30BATEINS, 3€MJIEBIaAeblia OT IPUHAIEKAILETO UM IpaBa
Ha 3eMeJIbHBIA y4acTOK

OcHoBaHueM M Hayaja aJMUHUCTPATUBHOM MpoLEAyphl SBISETCS IOJIydeHHE
YIIOJIJHOMOYEHHBIM CIIENMAIIMCTOM JTOKYMEHTOB, YKa3aHHBIX B IYHKTax 2.6 U 2.7 HaCTOSILIETO
aJIMUHUCTPATUBHOI'O perjaMeHTa, B TOM YHCJIE IO KaHajaM MeXBEJIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aMMOAECHCTBUSI.

OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMHHUCTPATUBHOM MPOIEAYPHI SABIISETCS HAYaTbHUK
CTPYKTYPHOTO TOJpAa3/ACICHUS YHNOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BBIIATY
peleHus 0 MpeKpalleHny IpaBa MOCTOSIHHOTO (0€CCPOYHOro) MOIB30BaHUS U MTOKU3HEHHOTO
HACJIelyeMOro BJIAJICHHs] 3€MEJbHBIM Yy4YacTKOM IIpH OTKa3e 3eMJICNOJIb30BaTels,
3eMJIEBJIaielIblia OT MPUHAAJIEKAIIETO UM ITpaBa Ha 3eMEJIbHbIA y4aCTOK.

OTBETCTBEHHBIM CHEIUAIUCT pAacCMAaTPUBACT 3asBICHUE C MPUIAraeMbIMU K HEMY
JOKYMEHTaMHU ¥ TOTOBUT MPOEKT NOCTAHOBIICHUS UJIH pelleHre 00 0TKa3e 1o (opMe cCoryiacHoO
npuIokeHuio Ne 2 K HaCTOAIIeMY aJIMUHUACTPATUBHOMY PErJIaMeHTY.

[ToaroToBNEHHBIN MPOEKT MOCTAHOBIICHUS JTHOO peHIeHus 00 OTKas3e, B TOM YHCIE B
3JIEKTPOHHOM BHJIE, NMEpeNatoTcsl (HalpaBiIAIOTCS B AJIEKTPOHHOM BHJIE) OTBETCTBEHHBIM
CHELHMAINCTOM HAYaJbHUKY CTPYKTYPHOTO IMOJpa3AeieHUs] YIOJIHOMOUYEHHOIO OpraHa,
OTBETCTBEHHOI'O 3a BbIJIayy PEIICHUS O MPEKpPALEHUU MpaBa MOCTOSHHOrO (OeccpovHOro)
MOJIb30BAHMS UJTH NpaBa MOKU3HEHHOTO HACIEAYEMOT0 BJIa/ICHUS 3€MEIbHBIM YYaCTKOM.

Havanpauk CTPYKTYPHOTO HOpa3ieaCHUs YIIOJIHOMOYEHHOTO oprasa,
OTBETCTBEHHOI'O 3a BbIJIayy PEIICHHs O MPEKpallleHWU MpaBa MOCTOSHHOrO (0ecCpOYHOro)
MOJTb30BAHMS WJIM TIpaBa TMOKM3HEHHOTO HACIEAYEMOTO BJIAJICHUS 3€MENbHBIM yYacCTKOM,
MpOBEpsieT MPAaBUIBHOCTh TMOJTOTOBJICHHOIO OTBETCTBEHHBIM CHEIMAIMCTOM IPOEKTa
MOCTAHOBJICHUS WJIM TIPOEKTA pEIIeHuUs 00 OTKa3e, B TOM YHCIIE B IEKTPOHHOM BUjE. B ciydae
COTJIacUsl M OTCYTCTBHS 3aMEUaHUil K NMPOEKTY TMOCTAHOBJICHHS WM MPOCKTY PEHICHUs 00
OTKa3e mepefaeT (HampaBiseT B JIEKTPOHHOM BHUJE) JAHHBIE JOKYMEHTBI PYKOBOIMTEIIO
YIIOJTHOMOYEHHOT'O OpraHa JJIsi COrJIacOBaHUA (IIOMUCAHNUSA).

B ciydae Hanmuums 3aMedaHuid y pyKOBOAUTEINS YIIOJTHOMOUYEHHOTO OPTaHa 10 TPOEKTY
MOCTAHOBIICHUS WJIH TMIPOCKTY PEeIIeHUs] 00 0TKa3e Ha4YalbHHUK CTPYKTYPHOTO MOAPA3ICICHUS
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOT'O 3a BbIIayy PEUICHHS O MPEeKpalleHUH paBa
MOCTOSIHHOTO  (0€CCpOYHOr0) TONB30BAaHUS WJIM TpaBa IOKU3HEHHOTO HAcleAyeMOro
BJIQJICHUSI 3€MEJIHHBIM yYaCTKOM, BO3BpAIIaeT OTBETCTBEHHOMY CIEIMATHNCTY JOKYMEHTHI C
pesoonueii 0 10paboTKe.

JlopaGoTaHHBIE IPOEKT MOCTAHOBJICHUS WM MPOEKT pPelIeHus] 00 0TKa3e mepenarTcs
(HampaBIIAIOTCS B DJICKTPOHHOM BHJE) OTBETCTBEHHBIM CICIUAIMCTOM HAYaIbHUKY
CTPYKTYPHOTO TIOJPa3/ICTCHHUS YINOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BBIIAUY
pelieHuss 0 MPEKpallleHUH MpaBa IMOCTOSHHOTO (0ecCpOYHOro) MOJb30BaHUSI WIM IpaBa



MO’)KMU3HEHHOTO  HACJIELYEeMOIO BIJIAJICHUS 3€MEJIBHBIM  y4YacTKOM, JUId HAalpaBICHUs
PYKOBOJUTEIIO YIIOJIJHOMOYEHHOI'O OpraHa.

PykoBoauTenp ymoaTHOMOYEHHOIO OpraHa IIpy OTCYTCTBMM 3aMEYaHMM COINIACOBBIBACT
(moanuchIBaeT) MPOEKT IOCTAaHOBICHMSI WIM NPOEKT peleHus o0 oTkasze, Mepenaer Hx
HaYaJIbHUKY CTPYKTYPHOI'O MOJpa3JeieHHs] YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a
BbIJIaUy PEIICHHs] O IMPEKpaIleHUH IpaBa MOCTOSHHOrO (OECCpOYHOro) IMOJIB30BAaHUS WIIU
IIpaBa MOXKU3HEHHOTO HACJIElyEMOTO BJIAJICHUS 3€MEJIbHBIM Y4aCTKOM.

B ciydae, ecnu B 3aBJIEHHHN O BbIJA4€ PELIEHUS O NMPEKPALICHUH IIPaBa MOCTOSHHOTO
(O6eccpoyHOro) MoIb30BaHUS WM [IpaBa MOKU3HEHHOTO HACIEAYEMOTO BIaIC€HUS 3€MEIbHBIM
ydacTKoM, HampaBieHHOM depe3 EINY (mpu HaMuuu TeXHUYECKOH BO3MOYKHOCTH), YKa3aHO
O NOJIyYEHHUH pe3yJIbTaTa MPeJOCTaBICHNUs MyHULIUIIANBHON YCIyTH B 3JIEKTPOHHON (hopMe,
MIOCTAHOBJICHUE WJIM PellieHrne 00 0TKa3€ MOANMHUCHIBAETCS JIEKTPOHHOU MOANKCHIO.

Havanbauk CTPYKTYPHOI'O 1oJipa3IeeHHs YIOJIHOMOYEHHOTO oprasa,
OTBETCTBEHHOTI'O 3a BbIJIauy [TOCTAHOBJIEHUS WJIM peLIeHHs 00 oTKa3e, nepeaaeT (HampaBiseT
B JJIGKTPOHHOM BHJ€) IIOJYYEHHbIE JIOKYMEHTbl OTBETCTBEHHOMY  CIEIHAIIUCTY,
OCYIIECTBUBIIEMY MOJATOTOBKY MPOEKT MOCTAHOBJIEHUS JINOO MPOEKTa pelieHus: 00 oTKasze,
IUIS COTJIAaCOBAaHMS, MOJIMCAHUS TIOCTAHOBJIEHUS U BbIJAYH JOKYMEHTOB 3asIBUTEIIO.

MakcuManbHbII CPOK BBINIOJIHEHHS aJAMHHHMCTPATUBHOM IMPOLELYpPHl COCTAaBIISIET HE
6onee 12 nueit.

Kputepuii npuHsATHS pemieHus — Hajauuue (OTCYTCTBHE) OCHOBAaHUM JJisi OTKa3a B
IIPEIOCTaBICHUH MYHHULMIAIBHON YCIIyTH, IIPEYCMOTPEHHBIX HACTOALLUM
aJIMMHHCTPATUBHBIM PErJIAMEHTOM.

Pe3ynpTaToOM aAMHUHUCTPATUBHON MpOLEAYpPHI SBJISETCS MOATOTOBKA MOCTAHOBJICHUS
00 perieHus 00 oTKasze.

PesynbraT  BBINONHEHUS ~ aJMHUHMCTPATUBHOM  Mpoueaypbl  (uUKcHpyeTcss B
YCTaHOBJIEHHOM MOPSAJIKE, B TOM YHUCIIE B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO00OOopoTa (mpu
HaJIMYMU TEXHUYECKON BO3MOKHOCTH) YITOJITHOMOUYEHHOI'O OpraHa.

3.1.4. Bolgaua (HampaBiieHHE) JOKYMEHTOB II0 pe3ysibTaTaM HpeoCTaBICHUs
MYHHULMIAIBHON YCIyru

3.1.4.1. Bpgaua (HampaBieHUE) JTOKYMEHTOB IO pe3ylbTaTaM MpeIoCTaBICHUS
MYHULIMIAIBHON YCIyTH B YIIOJTHOMOYEHHOM OpraHe

OcHoBaHueEM AJI1 Hayana MpOLEAYpPHl BbIAAUYN JOKYMEHTOB SIBIISIETCS IIOCTYIUIEHHE K
OTBETCTBEHHOMY CIIELIMAJIUCTY IIOCTAHOBJEHUS JMOO pemieHuss o0 oTKaze, oOpallleHue
3asiBUTEIIS ISl TOJTy4YEHUs! JOKYMEHTOB.

Jlis mony4deHus pe3yabTaToB MPEAOCTaBICHUS MYHUIIUNAIBHOW YCIYyTd B OyMaKHOM
Bujge W (WIM) 7S CBEPKH DJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUTHHAlIaMu (Tpu
HalpaBJICHUH 3allpoca Ha MpeAocTaBlieHue MyHuuunaibHo ycnmyru uepes EIIIY (mpu
HaJIMYMU TEXHUUYECKON BO3MOKHOCTH) 3asBUTEIb NPEABABIAET CIEAYIOIIHNE JOKYMEHTHI:

JOKYMEHT, y10CTOBEPSAIOIINMI JTUYHOCTD 3asIBUTENS;

JOKYMEHT, TOJTBEPXAAIOIIMA  IMOJHOMOYMSA  MpPEACTABUTENsl HA  IOJy4yeHHue
JOKYMEHTOB (€clii OT UMEHH 3asiBUTEIS IEHCTBYET MPECTABUTEND);

OpUTMHAJIBI IOKYMEHTOB, YKa3aHHbIE B IYHKTE 2.6HACTOSALIETO aJMHHHCTPATUBHOTO
permamMeHTa, IpU  HampaBJI€HMM 3ampoca M JOKYMEHTOB Ha  IIPEIOCTaBJICHHE
MyHHUIMTATbHOHN yernyru yepe3 EINY (mpu Hanmu4Yuu TeXHUYECKON BO3MOKHOCTH).

OTBETCTBEHHBII  CHENMAIUCT TpPU  BblJA4Y€  pe3ysbTara  MPEAOCTaBICHUS
MYHULUTAIBHON yCIIyTH HAa OyMa>KHOM HOCHUTEJE:

- YCTaHaBJIMBACT JIMYHOCTD 3asIBUTEIIS;

- TpoBepsieT MPaBOMOYMS MpEACTaBUTEN JACHCTBOBATH OT MMEHH 3asiBUTENS MpU
MOJIYYEHUU JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEINSI IEHCTBYET NPECTABUTEIND);



- HAXOJIUT 3asIBJICHHE U JJOKYMEHTBHI, [TO/JIeKAII1E Bblladye 3assBUTENIO0 (I0CTAHOBIIEHUE
nubo perieHue 00 0TKasze);

- CBEpsieT HJIEKTPOHHBbIE 00pa3bl JOKYMEHTOB C OpUIMHanaMu (IpU HaIpaBiIEeHUU
3ampoca W JOKYMEHTOB Ha NPENOCTaBlIeHHEe MyHUIMMOanbHOW yciayru yepe3 EINY (mpu
HaJIMYUU TEXHUYECKON BOZMOXHOCTH) M IPHU YKA3aHUH B 3aIPOCE O MMOITYUEHUH Pe3yJibTaTa Ha
OyMa)KHOM HOCHTEIIE);

- 3HAKOMHUT 3asIBUTENIS C IOCTAHOBJICHHUEM JINOO peleHrneM 00 0TKase;

- BBIJIA€T 3asIBUTEIIIO [TOCTAHOBIIEHUE JTUOO pelieHne o0 0TKa3e;

- BHOCHUT 3allUCh O BbIJau€ 3asBUTEII0 NOCTAHOBIEHUS JIMOO peuieHus: 00 OTKa3e B
CHUCTEMY 3JIEKTPOHHOIO JOKYMEHTOO0OpOoTa (MpH HAJIMYUU TEXHUYECKOM BO3MOXKHOCTH)
YIIOJTHOMOYEHHOI'O OpPraHa U B )KypHAJl PETUCTPALVH;

- OTKa3bIBA€T B BblJaU€ MMOCTAHOBIIEHUS JTHO0 pemeHus o0 0TKa3e B Cayvasx:

- 3a BblAauel JOKYMEHTOB OOpaTWJIOCh JIMIO, HE SBISIOLIEECs 3asBUTENEM (ero
IPEICTABUTETIEM);

- oOparuBuIeecs JIMIO OTKA3aJoCh NPEIbSIBUTH JOKYMEHT, YAOCTOBEPSIOLIMNA €ro
JUYHOCTH;

- OPUTHHAJBI IOKYMEHTOB HE COBIAIAIOT C 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB IIpU
HaIIPaBJICHUH 3alpoca U JOKYMEHTOB Ha IPEJOCTABICHUE MYHUIMNAIBHON YCIYTH 4Yepe3
EII'Y (npu Hanmu4yuu TEXHUYECKON BO3MOKHOCTH) U MPHU YKa3aHUH B 3alPOCE O MOJTYy4YEHUU
pe3ysbrara Ha OyMa)XXHOM HOCHUTEIIE.

Ecnu 3asBuTens, He COIVIACUBIINCH C ITOCTAHOBJIEHHWEM JIMOO pelIeHHeM 00 OTKase,
OTKa3aJICsi MPOCTABUTH CBOIO IMOJIHUCH B MOJYYEHUHU JOKYMEHTOB, IOCTaHOBJIEHHE JHOO
pelieHre 00 OTKa3e €My HE BBLAAETCS, M OTBETCTBEHHBIM CIELUAIUCT Ha 3asBICHUU
IPOCTABIIIET OTMETKY 00 OTKa3e B IOJYUYEHUHU MOCTAHOBJIEHMS JUOO perieHus o0 oTkasze
IIyTeM BHECEHHMsI cI0B «I1omyunTh TOKYMEHTBI OTKA3aJICs», 3aBEPSET CBOEH MOJIHUCHIO.

He no3nuee cnenyromiero paboyero AHs co JHs oOpallleHus B yIIOJHOMOYEHHBIA opraH
3asIBUTEIIS, OTKA3aBUIETOCS MOJYYUTh PE3yJbTaT MPEIOCTaBICHUS MYHHUIMIAIBHON YCIIYyTH,
au00 NpHU TMOCTYIUIGHWH HE BBIJAHHBIX JAOKyMEHTOB u3 M®II 3asBurento Hampasisercs
MUCbMEHHOE co00IIeHue (TI0 ajipecy, yKa3aHHOMY B 3asIBJICHHH) O TOM, YTO OH B JIF000€ BpeMs
(cornacHo yka3pIBaeMOMY B cOOOIIeHMHM TrpaduKy IMpHemMa-BblIayu JOKYMEHTOB) BIIpaBe
o0paTUThCS 3a TOJYYEHHEM ITOCTAHOBJIEHUS JMOO pelieHrus 00 OTKa3e WM COOOIIUTH
MOYTOBBIH aJpec, N0 KOTOPOMY €My 3TH JOKYMEHTBI MOT'YT OBITh HaIlpaBJIEHbI IIOCPEICTBOM
MIOYTOBOTO OTIIPABJICHUS C YBEJJOMJIEHUEM O BPYUYECHHUHU.

3.1.4.2. B cnydae nojgauu 3asiBUTEJIEM JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ IOCPEACTBOM
EII'Y (mpu Hanu4uM TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHMM B 3alpoOCe€ O IMOJYyYEHHUH
pe3ysibTaTa npeloCTaBICHUs] MyHULIMIIAIBHOW YCIYTH B JIEKTPOHHOM BHJI€ OTBETCTBEHHBIN
CHEIHAJINCT:

- YCTaHaBJIMBAET JIUYHOCTD 3asIBUTEIIS;

- TIPOBEpSieT IMPaBOMOYMS IPEACTABUTENS JAEHCTBOBATH OT MMEHM 3asBUTEN IPU
MOJIYYEHUU JJOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENS IEUCTBYET NPECTaBUTEND);

- CBEpsieT JJIEKTPOHHbIE 00pa3bl JIOKYMEHTOB C OpUTHMHalaMU (IIPU HaINpaBJICHUU
3ampoca W JAOKYMEHTOB Ha IPEAOCTaBI€HUWE MYyHULMMNaIbHOW yciyru uepe3 EIIIY (mpu
HaJIMYMU TEXHUYECKON BO3MOKHOCTH);

- YBEAOMJISIET 3asBUTENS O TOM, YTO pPe3yJbTaT MPEAOCTABICHUU MYHHUIMIAIbHON
ycnyru Oyner HampaBieH eMmy B JuuHbli kaOuner Ha EIII'Y B ¢dopme 3meKTpoHHOTO
JOKYMEHTA.

[Tpu ycTaHOBIIEHUU PACXOKICHUH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HallPaBICHHBIX
B 3JIEKTPOHHOI (hopMe, ¢ OpUTrHHaIaMH pe3yJbTaT MPea0CTaBICHUS MyHUIIMIIATILHON yCIyru
3asBUTENIO He HanpasisieTcs yepes EIIY, o yeMm cocraBnsercs axr.



B cayuae, eciiu 3asBUTENI0 OTKA3aHO B NPEJOCTABICHUM MYHULHUIIAIBHOW YCIIYTH,
pemieHue 00 OTKa3e CKaHUpPYETCs M Hampapisercs 3asBurento yepe3d EIIY mmbo
HarpasisieTcs B GopMe IEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM MOIMHUCHIO, B
TUYHBIN KabuneT 3asButens Ha EIITY (mpu Haau4Iuu TeXHUYECKONW BO3MOXKHOCTH ). OpUTruHam
pELICHHS 3asBUTENb BIPABE MOJIYYHUTh B YIIOJTHOMOYEHHOM OpraHe.

3.2. Tlopsgox wucHpaBieHUs OMYIICHHBIX OINEYATOK M OMIMOOK B BBIJAHHBIX B
pe3yabpTaTe NPeAOCTABICHUS MYHULIUITAIBHOW YCIIYTH JOKYMEHTaX

B cnyuyae BbISBIEHUSA 3asBUTEIEM B JOKYMEHTAaX, SBISIOMIMXCS PE3YIbTaTOM
MPEAOCTABICHUSI MYHULIMNAIBHOW YCIyTH, ONEYaTOK ¢ (WIM) OWIKUOOK 3asBUTEIb
MpeICTaBIseT (HAMPABIISIET) HA UMSI PYKOBOJUTENS YIOJTHOMOUYEHHOTO OpraHa 3asiBieHue 00
WCIIPABJICHUH TaKWX OMNEYaTOK M (WiIM) omuOOK Mo (opme corjacHo mpuiiokenuro Ne 3 k
HACTOSIIIEMY AIMUHHUCTPATUBHOMY PETJIaMEHTY IOCPEACTBOM JMYHOTO OOpallleHUus WU
MTOYTOBBIM OTITPABIICHUEM.

K 3asiBnenuto npuiaraercs TOKyMEHT, B KOTOPOM JIOIyIIeHa oreyaTKa U (UJI1) OIIHuOKa.
Taxxe 3assBUTENb BIpaBe IPUOOIIUTH TOKYMEHTBI, 000CHOBBIBAIOUINE JOBOIbI, U3JI0KEHHBIC
B 3asBJICHUH.

Peructpanus 3asBiICHHS OCYIIECTBISCTCS B JIEHb €ro IMOCTYIUIEHUsS JHOO Ha
CIeNyIoIMi pabouuii JeHb B CiIydae IMOCTYIUICHUS 3asiBICHHS MO OKOHYaHUMU paboyero
BpeMeHH. B cinydae mocTyrieHus 3asBJICHNS B BRIXOAHBIC HIIM HEpaOOUHe Mpa3JHUYHbIC THU
€ro perucTpalus OCyIIeCTBISICTCS B MEPBBIA paOoUMil IeHb, CICAYIOMNUMA 32 BHIXOIHBIM HIIH
Hepabo4YMM MPa3THUYHBIM THEM.

Crneuunanuct ynoJJHOMOYEHHOTO OpraHa MpOBOAUT MPOBEPKY YKa3aHHBIX B 3asBJIICHUU
CBEJICHUN.

B cnyuae BBISBICHHS JOMYIIEHHBIX OMEYAaTOK W (WJIM) OIMIMOOK B BBIJIAHHBIX B
pe3yiapTaTe  MPENOCTABICHHUS ~ MYHULUNAIBHOW  yCIYTM  JOKYMEHTax  CIELHUAJIKNCT
YIIOJTHOMOYEHHOT'O OpraHa TOTOBUT JIOKYMEHT, SIBJSIOLIUMKCS PE3YJIbTATOM MPEIOCTABICHUSA
MYHUIIUNATBHON YCIYTH, C YIE€TOM UCIPaBIEHUS JAOMYIIEHHBIX ONEYaTOK U (WJIM) OMHUOOK B
CpPOK, HE TpeBbIAIONMN S5 pabouynx AHEH cO JHS PErucTpallid COOTBETCTBYIOIIETO
3asIBJICHUS.

B cinywyae oTCyTCTBUS oOmneyaTok W (WJIM) OHIMOOK B JOKYMEHTAaX, BBIJIAHHBIX B
pe3yabpTaTe MPEeAOCTABICHUS MYHUUUIAIBHONW YCIYTH, CHEHUAIUCT YIOJIHOMOYEHHOTO
OpraHa roTOBUT YBEAOMJICHHE 00 OTCYTCTBUU TaKUX OMEYATOK U (MJIH) OMIMOOK 32 MOAMHCHIO
YIIOJTHOMOYEHHOIO Ha TMOJINUCAHUE TAKOro JIOKYMEHTa JOJKHOCTHOTO JIMIIA B CpPOK, HE
MPEBBIIAIOLIUN 5 pabo4YnX JHEH co AHS perucTpalii COOTBETCTBYIOLIETO 3asBIICHUS.

Brimaua (HampaBieHHe) pe3yibTaTa pacCMOTPEHHUS 3asBieHHS 00 WCHpaBlIeHUU
OMeYaToK M (WJIM) OIMMOOK OCYIIECTBIISIETCS B COOTBETCTBHUHU CO CIOCOOOM, yKa3aHHBIM B
3asIBJICHUMU.

4. ®opMBbI KOHTPOJIA 32 MPEIOCTABICHUEM MYHHUIMIIAIBLHON YCIYIH

4.1. ITopsimoK OCYIIECTBICHUSI TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U HCTIOJIHECHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMLIAMH TOJOKEHUM HACTOSIIEro aJMUHUCTPATUBHOIO
periiaMeHTa W HWHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAaHABJIMBAIOUIUX TPEeOOBAHUS K
MPEAOCTABICHUIO MYHUILIUITAIBHON YCIIYTH, a TaKXKe MPUHATHEM PEIICHUN OTBETCTBEHHBIMU
JTUIAMH.

Texkyuuii KOHTpOJIb 3a COOJIIOJICHHEM M HMCIOJHEHHEM JOKHOCTHBIMH JIULIAMH U
CHEIUATUCTaMU YIIOJITHOMOYEHHOTO OpraHa IMOJIOKEHUM HACTOSAIIETO aJIMHUHUCTPATUBHOTO
periiaMeHTa W WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBaHHUS K
MPEAOCTABICHUI0 MYHULUNAIBHON YCIYI'M, a Tak)Xe MPUHATHEM HMHU pelIeHUui (nanee —
TEKYILIUA KOHTPOJb) OCYIIECTBISET PYKOBOAUTEND YIIOTHOMOUEHHOI'O OpraHa.



Texymuii KOHTPOJIb OCYIIECTBISIETCS MyTeM NPOBEIEHUSI MPOBEPOK COONIONCHUS U
WCIIOJIHEHUST JOJDKHOCTHBIMH  JIMIIAMH W CHEIUAIMCTAMU  TIOJIOKEHUW  HACTOSIIETO
aJIMUHHCTPATUBHOTO PErjlaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K MPEAOCTABICHUI0 MYHUIIUTIAIBHON YCITYTH.

4.2. [lopsaok ¥ NEPUOAUYHOCTD OCYIIECTBICHHS TUIAHOBBIX U BHETIAHOBBIX ITPOBEPOK
MOJIHOTHI W Ka4yeCTBa MPEIOCTABICHUS MYHHUIUIAILHON YCIYTH, B TOM YHCIE MOPSIOK U
(GbOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM IMPEIOCTaBICHHSI MYHUIIUITATLHOW YCITYTH.

KouTpons 3a NOMHOTOW M KayecTBOM MPENOCTABICHHUS MYHHUIIMIAIBHON YCIYTH
BKJIIOYAET B ce0s MPOBEJCHUE MPOBEPOK, BHIABICHUE M YCTPAHCHHE HAPYIIECHUU TMpaB
3asiBUTEINICH, MPUHATHE PELICHUN W MOATOTOBKY OTBETOB Ha MX OOpallleHus, coaepKaliue
XKao0bl Ha TeHCcTBUS (Oe3/1eliCTBUE) CIICITHATMCTOB.

[IpoBepkr MOMHOTHI M KauecTBa MPEAOCTABICHUS MYHUIMIAIBHOM  YCIyTH
OCYIICCTBIIIFOTCSI HAa OCHOBAaHMM MYHHUIIMIAIBHBIX TIPABOBBIX aKTOB [IwIITyrckoro
MYHHIIMIAIBHOTO OKPYTa.

[TpoBepku MOTryT OBITH TUIAHOBHIMH M BHEIJIAaHOBBIMU. [1OpsiioKk M MEpUOAMYHOCTD
TJIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOIUTEIEM YIOJIHOMOYEHHOTO oprana. [lpum
MPOBEPKE PacCMATPUBAIOTCS BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIUTIATHHON
ycIyru (KOMIUIEKCHBIE TIPOBEPKH ), UITH OTACIIbHBIE BOMPOCHI (TEMATHUECKHE MPOBEPKH).

BueruianoBeie TIPOBEpPKHA TPOBOIATCS [JIsi TPOBEPKH (akTa yCTpaHEHUS paHee
BBISIBJICHHBIX HAPYILEHUM, a TAK)KE B ClIydae MOJy4eHHs *ano0 Ha JeicTBus (Oe3nelcTBue)
CHEIMAIIMCTOB.

[TpoBepku Takke MPOBOSATCS IO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

[lepnoAMYHOCTD OCYIIECTBICHHUS IUIAHOBBIX MPOBEPOK — HE PEXKE OJHOTO pas3a B
KBapTal.

4.3. OTBETCTBEHHOCTh CIICIUAJMCTOB  YIOJTHOMOYEHHOTO OpraHa M  HHBIX
JOJDKHOCTHBIX JIMII 32 PEIICHUS U 1eUCcTBUsA (0e31eiicTBIE), TPUHUMAaeMbIe (OCYIIIECTBIISIEMBIE)
B XOJI€ MPEOCTaBICHUS MYHUIIUTIAIIBHOU YCIYTH.

[To pe3ynbTaTam MPOBEPOK B CIy4yae BISBICHHS HAPYIICHUN MOJIOKEHUM HACTOSIIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTA U MHBIX HOPMATUBHBIX MPABOBHIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUs K TMPEIOCTABICHUIO MYHUIIUMAIBHOW YCIYTW, BUHOBHBIC CHCIUATUCTHI U
JOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

CnenuanucTsl, OTBETCTBEHHBIC 3a TMpPHEM 3asBICHUNH U JOKYMEHTOB, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTH 3a COOJIFOJICHNE CPOKOB U MOPSIKA TPUEMa U PETUCTPALIUU
JOKYMEHTOB.

CrienMaiaucThl, OTBETCTBEHHBIE 3a IMOATOTOBKY JTOKYMEHTOB, HECYT MEPCOHATHHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPsIKa 0QOPMIICHUS JOKYMEHTOB.

Cneuunanuctsl, OTBETCTBEHHbIE 3a BbIJauy (HampaBlIeHHWE) JOKYMEHTOB, HECYT
MEPCOHATBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE TIOpsAJIKa BbIJAYM  (HAMIPABJICHHS)
JIOKYMEHTOB.

JIOJDKHOCTHOE JIUI0, TOJIUCABIIEE JOKYMEHT, COOPMHUPOBAHHBIM MO pe3ysbTaTam
MPEIOCTABICHUS] MYHUIIMTIATHHOW YCIYTH, HECET IEePCOHAIBHYI0 OTBETCTBEHHOCTh 32
MPABOMEPHOCTh MPHHSITOTO PEHICHUS W BBIJA4YM (HAMpPaBIIEHUs) TAKOTO JIOKYMEHTa JIUILY,
Mpe0CTaBUBIIIEMY (HANIpaBUBIIIEMY) 3asiBJICHNUE.

[TepconanpHasi OTBETCTBEHHOCTH CIIEIIUAIMCTOB U JOJKHOCTHBIX JIMI 3aKPETIISETCS B
WX JOJDKHOCTHBIX HMHCTPYKIIMSX B COOTBETCTBHUHM C TPeOOBaHUSIMH 3aKOHOJATEIHCTBA
Poccuiickoit @enepanum.

4.4. TTonoxxenusi, XapaKTepu3yrlme TpeOoBaHUs K MOPAAKY U popMaM KOHTPOJIS 3a
MPEIOCTABICHHEM MYHHIIMITATLHOW YCIyrd, B TOM YHCIE CO CTOPOHBI TpPaXIaH, HX
OOBEAMHEHHI U OpTaHU3AIHHA



KOHTpOIIb 32 HCITOTHEHUEM HACTOSIIETO aIMUHACTPATUBHOTO PETJIAMEHTA CO CTOPOHBI
rpaXk/iaH, MX OObEAMHEHNN U OpTaHU3aIMH SBISIETCS CAMOCTOSTENIbHON (POPMON KOHTPOJIS U
OCYILECTBIISIETCS IyTeM HamnpaBieHHs oOpalieHuil B aaMHUHUCTpauuio [Ibimyrckoro
MYHULUIAIBHOTO OKPYTa, a TAaKXKe IIyTeM 00kanoBaHus JeicTBui (0e31eHCTBUS) U pelleHu,
OCYIIECTBJIIEMbIX (IIPUHATBIX) B XOJAE MCIOJIHEHUS HACTOSALIETO aJAMHUHHCTPATUBHOIO
periameHTa.

I'paxxnane, uX OObEIUMHEHHMS W OpraHU3alMy BIIpaBE HANPABIATh 3aMEUYaHUs U
IIPENJIOKEHUS 10 YIYyYIICHUIO Ka4ecTBa U JIOCTYNHOCTH IPEAOCTaBICHUS MYHULMIAIBHON

YCIIYTH.

5. locyneOHbIi (BHecy1eOHbII) MOPSAIOK 00:KaJI0BAHMS PellIeHUH U JeiicTBUI
(0e3meiicTBHS) OPraHa, NpeaoCTABJISIOIEr0 MyHHIUNAJIBbHYIO yeayry, M®II,
OPraHM3aluii, a TaK:Ke HX J0JKHOCTHBIX JIML, CIIeHATHCTOB

5.1. Undopmanus ans 3asBUTENS O €ro MpaBe MoJaTh kKajloOy Ha peuieHue u (WiH)
nevcteue (0e3aeiicTBrue) anMuUHUCTpau [IbIITyrcKoro MyHUIIMIAIBHOTO OKpYyTa U (WIH) ee
JOJDKHOCTHBIX JIMI, MYHUIMNAJIbHBIX CIYXKalUX IPU NPEAOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH (J1ajiee - )xanooa).

3asBUTENIM UMEIOT MPABO M0IaTh kKano0y Ha perieHue u (uim) aercreue (0e31elicTBHE)
aaMUHUCTpauu [IpIIIyrcKOr0 MYHHULMIAIBHOTO OKpyra W (MJjM) €€ JOJKHOCTHBIX JIMIL,
MYHULHUNAIBHBIX CIIYXAUIUX MIPU MPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

Nudopmanmst mnms  3asBHTENIe 00 HX MpaBe Ha jgocyAcOHOe (BHeCyneOHOE)
o0XxajloBaHUE pELIeHUM, nercTBuil (0e3aecTBUsI), TPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
MPEIOCTABICHUS MyHULIUIIAIBHOMN yCinyru, pasmemaercs Ha EIIIY, PIITY.

5.2. IlpeameT xamoOsl

[IpeameTom kamoObl SBISIOTCS pelieHus W JeicTBus (Oe3aeiicTBue) oprasa,
MPEIOCTABISIIONIET0 MYHUIMNAIBHYIO YCIAyry, W (WJIHM) €ro JOJDKHOCTHOrO JiMna JuOo
CHELHAIINCTA.

3asiBUTENb MOXKET OOPATUTHCS C )KaTOOOH, B TOM YHCIIE B CIACAYIONIUX CIyYasiX:

- HapyILLIEHNE CPOKa PETUCTPALIMH 3aIpOCca O MPEIOCTABICHNN MYHUIUIIAJBbHON YCIYTH;

- HapyILLIEHUE CPOKa MIPENOCTaBICHNSI MyHULIUIIAJbHOW YCIIYTH;

- TpebOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMM TNPABOBBIMH aKTAMH
Koctpomckoii ~ obnactu,  MYHMIMIOAIbHBIMH  NpPaBOBbIMU  akTamu  [Ieimryrckoro
MYHULHUINAIBHOTO OKpyTra JJisi IPeAOCTABICHUS MyHULIUIIAIbHON YCIIYTH;

- OTKa3 B IIpUeMe JIOKYMEHTOB, NPEJICTABICHUE KOTOPBIX IPEITYCMOTPEHO
HOPMAaTHBHBIMH TPAaBOBbIMU akTamu Poccuiickoin denepannu, HOPMATUBHBIMU MPABOBBIMU
akramMu KocTpoMmckoit 00jacTv, MYHHUIMMAIBHBIMU TPABOBBIMU akTamMu [IbIryrckoro
MYHULUNAIBHOTO OKpYyTa AJisl IPeAOCTABICHUS MYHULIUITAIbHOW YCIIYTH, y 3asBUTEIIS;

- OTKa3 B NPENOCTABICHUM MYHULHNAIBHOW YCIYI'M, €CJIM OCHOBAaHMS OTKa3a HE
Mpe1ycMOTpeHbl (eepabHBIMU 3aKOHAMHM W MPUHSATHIMU B COOTBETCTBUU C HUMU MHBIMU
HOPMAaTUBHBIMU IpaBOBbIMM akTaMu Poccuiickon @Penepanuu, 3aKOHAMUM UM HUHBIMHU
HOPMAaTHUBHBIMU MPABOBLIMHU akTamu KocTpoMckoi 001acT, MyHUIIUTIATLHBIMHA TIPABOBBIMU
aktaMu [1pIIyrckoro MyHUIMIIAIBHOTO OKPYTa;

- 3aTpeOOBaHME C 3asIBUTENS IPU MTPEIOCTABICHINH MYHHUIIMIIAIHLHON yCIyTH TUIAThI, HE
IIPEAYCMOTPEHHONM HOpPMAaTHBHBIMM  IpaBOBbIMM  akTamu  Poccuiickonn  Penepanuu,
HOPMAaTUBHBIMU MPaBOBbIMU akTamu KocTpoMckoi 001acT, MyHUIIMNIAIbHBIMUA IPABOBBIMU
[pI11yrcKoro MyHUIMIIAIBHOTO OKPYTa;

- OTKa3 OpraHa, MpeAoCTaBISAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
Oprasa, NMpeAoCTaBISAIOIIEr0 MYHULIMIAIbHYIO YCIYry, B MCHPABJICHUU JOMYLIEHHBIX UMU



OIEeYaTOK U OIIMOOK B BBIJAHHBIX B PE3YNbTATE MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
JOKYMEHTax JIn0O HapyllleHuEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUI;

- HapylleHHe CpOoKa WIM TMOpsAAKa BbIJAYM JOKYMEHTOB II0 pe3yJbTaTraMm
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH;

- IPUOCTAHOBJIEHHE MPEAOCTABICHUS MYHHMIMIIAIBHON YCIYrH, €CiId OCHOBaHUS
MPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbl (eaepaibHbIMH 3aKOHAaMH U TPUHSATHIMU B
COOTBETCTBUU C HUIMU MHBIMH HOPMAaTUBHBIMU ITPaBOBBIMU akTaMu Poccuiickoii denepannu,
3aKOHAMM Y WHBIMM HOPMATHBHBIMHM MpaBOBbIMH akTamMu KocTpoMmckoit oOriacTw,
MYHUIUNATbHBIMUA MPABOBBIMU akTaMu [IbIITYTCKOTO MYHUIIUIIATIEHOTO OKPYTa;

- TpeOOBaHUeE y 3asBUTEJS NIPU MTPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH JOKYMEHTOB
Wi uHGOPMALUU, OTCYTCTBHE U (MJIM) HEJAOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIHCH MPH
NEPBOHAYAIBHOM OTKa3€ B IpPHEME JOKYMEHTOB, HEOOXOAUMBIX U MPEJOCTaBICHUS
MYHULANIAIBHON YCIIYTH, 3a HCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4 4acTu 1
ctateu 7 PeaepanbHoro 3akona ot 27.07.2010 Ne 210-®D3. B ykazanHOM ciiydae gocyaeOHOE
(BHEcyneOHOE) oOXajoBaHWE 3asBUTENEM pelieHuid u aedctBuil (OesmeiictBusi) M®II,
pabotarka M®I] Bo3moxHO B ciyuae, ecinu Ha M®II, pemenust u aeiictBus (6e3aeiicTrue)
KOTOPOTO OOXKalyloTcs, BO3JOXeHa (YHKIHUS TO MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHIMTAIBHBIX YCIYT B IMOJHOM 00BheMe B MOPSIKE, OMpeaelieHHOM YacThio 1.3 cTathu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

Kanoba nomxkHa conepxarh:

- HAUMEHOBAHME OpraHa, MPeI0CTaBIAIOIIET0 MYHULIUIIAIBHYIO YCIIYTY, TOKHOCTHOTO
JUIa OpraHa, MPeJA0CTaBISIONIEr0 MyHUIIUITAIBHYIO YCIYTY, MO0 CIEUaNNCTa, PeIIeHUs |
neiictBus (0e3nercTBHE) KOTOPBIX 00KaTyIOTCS;

- haMuUJIMIO, UMS, OTYECTBO (TIOCIIeIHEE —TIPU HATTUYHH ), CBEICHUS O MECTE KUTEIIbCTBA
3asiBUTENS — (PU3MYECKOro JuIla MO0 HAaUMEHOBAaHHUE, CBEJICHUS O MECTE HaXOXKIEHUs
3asBUTENS — IOPUIAYECKOTO JIMIIA, a TaKXKe HOMEP (HOMepa) KOHTAKTHOTO TelieoHa, ampec
(ampeca) 3M€KTPOHHOM MOYTHI (MPY HAJTUMYKK) U MTOYTOBBIN a/ipec, M0 KOTOPHIM JOJIKEH ObITh
HaIlpaBJICH OTBET 3asIBUTEIIIO;

- cBemeHuss 00 oOXadyeMbIX pelleHusx U JedctBusax (Oes3meiicTBuM) oprana,
MPENOCTABISIIONIET0  MYHUUMIAIbHYIO  YCIyry,  JOJDKHOCTHOIO  JIMLA@  OpraHa,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIYTY, TUO0 CIEIUAINCTA;

- IOBOJIbl, HA OCHOBAHMM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPeAOCTaBISAIONIEr0 MYHULIUNIAIBHYIO YCIYTY, JOJKHOCTHOTO JTUIA
oprasa, Mpea0CTaBISIOIIEr0 MyHUIIMIIAIBHYIO YCIYTY, TU00 CHIEUANIKNCTA.

3asBUTENIEM ~ MOTYT  OBITb  TPEJOCTABICHBI  JOKYMEHTHI  (NIpM  HAJIM4YUN),
MOJITBEPKIAFOIINE JTOBOJIBI 3asBUTEINS, TNOO UX KOTIHH.

5.3. Opran MeCTHOTO CaMOYIIpaBJICHHUS U YIOJHOMOYEHHBIE HA PACCMOTPEHUE KATOOBI
JOJHKHOCTHBIE JTUIA, KOTOPBIM MOXKET OBITh HaIlpaBJIeHa Kanooa.

XKanoGa Ha perienue, nericteue (0e3eiCTBHE) TOMKHOCTHBIX JIUIl YIIOJIHOMOUYEHHOTO
OopraHa TMpu NPEJOCTaBICHUMM MYHUIUINAJIBHOM YCIYrM MOXeT ObITh IOJlaHa B
aaAMUHHMCTpaAUIO [1bIIyrckoro MyHUIMNIAILHOTO OKpYyTa

’KanoGa Ha pemienue, nerictBus (0e3/1eliCTBHE) OTBETCTBEHHOTO CIICIIUATUCTA TI0/1aeTCs
PYKOBOJIUTEINIO YIIOJIJHOMOYEHHOI'O OpraHa.

Kanoba Ha pemenue, aecTBus (Oe3aeHCTBUE) PYKOBOAUTENS YIOJIHOMOYEHHOTO
opraHa mojiaeTcsi IEpBOMY 3aMECTUTENIO raaBbl [IbIIYrcKOro MyHHIIMNIAILHOTO OKPYTa.

Kanoba w©a pemenue, peicTBust (Oe37CHCTBUE) MEPBOTO 3aMECTUTENS TJIABHI
[IpIyrckoro MyHUIUMTNANBHOTO OKpyra mojaeTrcs riaBe I[Iblyrckoro MyHHUIIMIAIBHOTO

OKpyTa.
5.4. Ilopsiok mogaun U pacCMOTPEHHUS KATOOBI



Kanoba momaercs B MUCbMEHHOW (GopMe Ha OyMa)kHOM HOCHTEINe, B 3JEKTPOHHOMN
¢dopme B opraH, MpeI0CTaBIAIONINN MYHUIUITAIBHYIO YCIYTY.

Kanoba Ha pemenuss u paeWctBus (Oe3nelCTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHULHUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa, MPeJOCTaBISIOIIEr0 MyHULIUITAIBHYIO
YCIIYTy, CIIEHHAAIINCTA, PYKOBOJIUTENSA OpraHa, IPeaOCTaBISIOMIEr0 MyHUIUIIAIBHYIO YCIYTY,
MOKET OBITh HampaBieHa 1o mnoute, yepe3 MO®LI, ¢ ucnonbp3zoBaHMEM HHPOPMALMOHHO-
TEJIEKOMMYHHUKAllMOHHON  cetu  «MHTEepHET», opuIMaIbHOTO  caiiTa  oprana,
MPeIOoCTaBISIIONIEro MyHulMnaipHyto ycuyry, EIIY, a takke MOXeT ObITh MPUHSTA MPU
JIMYHOM NPHUEME 3asIBUTEIS.

B cnyuyae nmonmaun xanoObl MpU JTUYHOM IPUEME 3asBUTENb MPEJICTABISET TOKYMEHT,
YIOCTOBEPSAIONINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit
denepannu.

B cnyuae, ecnm kxamoba momaeTrcsd uepe3 MpPEICTAaBUTENsl 3asBUTENS, TAKKE
MPEACTAaBISAETCA JOKYMEHT, OATBEPKIAIOIIHNI OJTHOMOYHS Ha OCYIIECTBICHUE AEUCTBUN OT
MMEHHM 3asABUTENs. B KadecTBE JOKYMEHTa, MOATBEPXKIAIOIIETO TOJHOMOYMS Ha
OCYLIECTBIICHUE IEHCTBUN OT IMEHHM 3asBUTENS, IPEIOCTABIIACTCS:

opopMIIeHHasT B COOTBETCTBUM C 3aKOHOJaTelbcTBOM Poccuiickoit ®Deneparnuun
JIOBEPEHHOCTH (1151 PUBUYECKUX JIUIT);

odopMmIIeHHAasT B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepannu
JNOBEPEHHOCTh, IOANMMCAaHHAs PYKOBOJIWUTEIEM 3asBUTENSl WM YIOJIHOMOYEHHBIM 3THM
PYKOBOJUTENEM JTUIIOM (TSl FOPUINYECKUX JTUIT);

KOS peIieHus O Ha3HadeHuu (00 wu3bpanuu) MO0 mNpHUKaza O Ha3HAYCHUH
(¢u3MYeCcKoro JMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIMU Takoe (PU3NYECKOE JIHIIO
o0Jasaer mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

[Tpu momaue >xanoObl B 3JIEKTPOHHOM BUE JTOKYMEHTHI MOTYT OBITH MPEICTABICHBI B
(dbopMe SIIEKTPOHHBIX JTOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOM MOJIMUCHIO, BUJ KOTOPOH
MIPEAYCMOTPEH 3aKOHOAATenbCcTBOM Poccuiickorn @enepanuu, 0Opu  3TOM  JOKYMEHT,
yIIOCTOBEPSIOIINIA TUIHOCTh 3asBUTENS, HE TPEOyeTCsl.

B cmywae, ecnu jxamoba monmaHa 3asBHUTENEM B OpraH (JOJDKHOCTHOMY JIMILY), B
KOMIIETEHIIUIO KOTOPOrO0 HE BXOJUT MPHUHATHE PEILICHUs MO Kanode, B TeueHue 3 padoumx
JTHEH co JHs ee perucTpalii yKa3aHHbI OpraH HaIlpaBiseT KajloOy B YIIOJTHOMOYECHHBIN Ha
€e paccCMOTpeHHe OpraH U B MHCbMEHHOW Qopme HHPOPMHUpPYET 3asBUTENS O
NepeHanpaBieHUH Ka00BbI.

[Tpu 3TOM CpPOK paccCMOTPEHHUS KAIOObl UCUUCIISAETCS CO JHS PETUCTPALIUU KaJloObl B
YIIOJIJHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

5.5. Cpoxu pacCMOTPEHUS Kaa00bl

XKanoba, mocTynuBIIas B yNOJIHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH, MOJJICKUT
perucTpanuy He MO3JHee cieayrolero paboyero aHsS co OHSA ee mocrymieHus. JKamoba
paccmaTpuBaeTcs B TeueHue 15 pabounx IHEH co JIHS €€ PerucTparyi.

B cnyuae o0xanoBaHus OTKa3a OpraHa, IpeloCTaBISIFOIIET0 MyHULIUITAJIBHYIO YCIYTY,
€ro JOJDKHOCTHOTO JMIa B TpUEME JOKYMEHTOB Yy 3asBUTENs JHOO0 B MCHpPABICHUU
JOMYIIEHHBIX ONEYaTOK M OIMMOOK WM B ciyyae OOaJlOBaHHs 3asBUTEJIEM HapyIICHUs
YCTaHOBJIGHHOTO CPOKa TAaKWX MCIPABICHUN Kanoba paccMaTpuBaeTCs B T€UEHUE S5 pabounx
JTHEN CO JIHS €€ PETUCTPaALUH.

5.6. IlepeyeHb OCHOBaHH AJIsi IPUOCTAHOBIICHHUSI PACCMOTPEHUS KaJloObI B Cilydae,
€CJIM BO3MOJKHOCTb IIPUOCTAHOBJICHHsI IPENYyCMOTPEHA 3aKOHOJATEIbCTBOM Poccuickon
®denepanun 1 3akoHoaTenbCcTBOM KocTpomcekoit obnactu.

OcHoBaHUIl A1 TNPUOCTAHOBJIEHHUS PACCMOTPEHMsS >KaloObl 3aKOHOAATEIHCTBOM
Poccwuiickoit @enepanuu u 3akoHOHaTENBCTBOM KOCTpOoMCKoOii 0051acTH HE TPETyCMOTPEHO.

5.7. Pe3ynbTaT paccCMOTpEHHUS KamOObI



[To pe3ynbrataM paccMOTPEHHS Kal00bl IPUHUMAETCS OAHO U3 CIETYIOIINX PEIIECHUI:

xano0a yHOBIETBOPSIETCS, B TOM 4HCIe B (OpME OTMEHBI MHPUHSATOTO PELICHHS,
WCIIPABJICHUS TOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpPeJoCTaBICHUS
MYHHUIMIAIBHON YCIYTM JOKYMEHTAX, BO3BpaTa 3asBUTEINIO JCHEKHBIX CPENICTB, B3UMaHHE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepanny,
HOPMAaTUBHBIMU NPAaBOBbIMHU akTaMu KocTpoMckoi 001acTi, MyHULIMIIAJbHBIMUA IPABOBBIMU
aKTaMu;

B yJIOBJICTBOPEHUH KaJIOObI OTKA3bIBAETCSI.

B cnywyae mpusHaHus kajnoObl MOJUIEKALIEH yAOBIETBOPEHHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B MTYHKTE 5.8 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa, JaeTcsl HHPpopMaIus
O JEWCTBUAX YINOJHOMOYEHHOTO OpraHa B LEJISX HE3aMEeUIMTEILHOTO YCTpaHEHUs
BBISIBJICHHBIX HApyUIEHUH NpU MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyTH, a TaKKe
NPUHOCATCA WM3BUHEHMS 3a JIOCTABJICHHBIE HEyJ00CTBAa W YyKa3blBaeTcsl MH(pOpMalus O
JTAIbHEUIUX JEHCTBUSAX, KOTOPbIe HEOOXOUMO COBEPIIUTH 3asIBUTENIO B LEJSAX MOTy4eHUs
MYHHIUTAIBHON YCIYTH.

B cnyuae npusHaHus kano0Obl HE MOJUIEKAUIEH YOBIETBOPEHHUIO B OTBETE 3aSBUTEIIIO,
YKa3aHHOM B TyHKTE 5.8 HACTOSIIET0 aJMUHUCTPATUBHOTO pEIJIAMEHTa, JaloTCs
apryMEeHTHPOBaHHBIC Pa3bsICHEHUS O IPUUMHAX MIPUHATOTO PEIICHHUS, a TaKKe HH(OpMAIIHS O
NopsAJIKEe 00KajJoBaHUs IPUHATOTO PEIICHUS.

B ynoBneTBopeHnu xanoObl OTKa3bIBAETCS B CIEAYIOLUIUX CIy4asx:

- ’)kano0a nmpu3HaHa HEOOOCHOBAHHOM;

- HaJM4ue BCTYMNHBIIETO B 3aKOHHYIO CHUJy PEIICHUS Cy/Aa, apOUTPakKHOTO Cyaa IO
&Kayo0e 0 TOM ke MPeMETE U 10 TEM K€ OCHOBAHMSIM;

- TMojayva >kajoObl JIMIIOM, TMOJIHOMOYHS KOTOPOTO HE TMOJTBEP)KICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHO1aTesbcTBOM Poccuiickon denepanuu;

- HAJIMYKME PELIeHUs M0 Kajlobe, MPUHATOrO0 paHee B OTHOIIEHUH TOTO K€ 3asiBUTEIS U
0 TOMY € IIPEIMETY KaJ00BbI.

YT0IHOMOUYEHHBIHN OpraH BIpPaBe OCTABUTH kKano0y Oe3 OTBETa B CIASAYIONIUX CIydasx:

- HaJIMYKME B )Kano0e HEIEH3YPHBIX JINOO OCKOPOUTENBHBIX BRIPAKEHUH, YIrPO3 KU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MPOYUTAThH KaKyl0-IMOO YacTh TEKCTA Kallo0Obl, (aMIIINIO,
MMsl, OTYECTBO (MOCIEHEE — MPU HAIMYKUK) U (MJIM) IOUYTOBBIN a/Ipec 3asBUTEIISI, YKa3aHHBIE
B XkKanooe.

B cnywyae ycraHOBiIEHHMS B XOJle WJIM IO pe3ylbTaTaM pacCMOTPEHUsS >KaloObl
IIPU3HAKOB COCTaBa aJMMHHMCTPATUBHOIO IIPaBOHAPYILIEHUS WJIM IPU3HAKOB COCTaBa
NPECTYIJICHUsI  JOJDKHOCTHOE  JIMIO, YIOJIHOMOYEHHOE Ha PAacCMOTPEHHE  Kayloo,
He3aMeJITMTENIbHO HalpaBlisieT COOTBETCTBYIOIME MaTeprasbl B OpraHbl MPOKYpPaTypHhI.

5.8. ITopsaok nH(GOPMUPOBAHUS 3asBUTEINS O PE3yJIbTaTaX PACCMOTPEHHS KAN0ObI

He no3anee nus, cieqyromero 3a JHEM IPUHATHS PELLICHHUS], 3asIBUTENIO B TMCbMEHHON
dbopMe U, MO JKETAHUIO 3asBUTEINSI, B JIEKTPOHHOU (popme HampaBiisieTcss MOTUBUPOBAHHBIN
OTBET O pe3yJbTaTaX PacCMOTPEHUS KaTOOBbI.

B oTBeTe no pesynbrataM paccCMOTPEHMS Kajl00bl YKa3bIBaKOTCH:

-  HAUMEHOBAHME  OpraHa, IMPEAOCTaBIAIOIIEI0  MYHUUMIAIBHYIO  YCIYTY,
paccMOTpEBUIETO Kao0y, TOIKHOCTb, (haMUITUs, UMSI, OTYECTBO (TOCIeAHEE — IPU HATHYUH )
€ro JTOJHKHOCTHOTO JIMIIA, PUHSBIIETO PEIIeHHUE T10 Kajaooe;

- HOMEp, /1aTa, MECTO NPHUHSTHS PELICHUS, BKIIIOYas CBEJEHUS O JOLKHOCTHOM JIMIIE,
pelnieHue uin neictaue (6e3aeiicTBie) KOToporo o0xkanyercs;

- (haMuIIusl, UM, OTYECTBO (TIOCTIeAHEE — TPU HATTMYKMH ) WIIM HAUMEHOBaHHE 3asiBUTES;

- OCHOBAHUS JUJIsl IPUHSATHS PEIICHUS 10 Kao0e;

- IPUHATOE T10 KaNobe perieHue;



- B ClIydae, eciiu xayoba npu3HaHa 000OCHOBAHHOM, — CPOKH YCTPAHEHHS! BbISIBJICHHBIX
HapyIIeHHH, B TOM YKCII€ CPOK MPEIOCTABICHUS Pe3yJibTaTa MyHUIIMIIATBLHON YCIyTH;

- CBEJICHUS O MOPsIAKE 00kKAIOBAHUS IPUHSITOTO I10 Kajio0e pelIeHus.

OTBeT 1o pe3ysibTaTaM pacCMOTPEHUs Kajo0bl MOAMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHE Kajo0bl TOJKHOCTHBIM JIUIIOM.

5.9. llopsinok 006kanoBaHus peLIEHUs 0 kKanooe.

3asBUTENb BIpaBe 00KaJOBaTh PEILICHUs, MIPUHATHIC MO pe3yiabTaTaM PacCMOTPEHHUS
XKayoObl, B IOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIUM 3aKOHOAATEIECTBOM.

5.10. IIpaBo 3asBUTENS HA OJy4eHUE MH(GOPMAIIUU U JOKYMEHTOB, HEOOXOIUMBIX JJIs
00OCHOBAaHHUSI U PACCMOTPEHUS HKaJTOOBI.

3asBUTENb UMEET MPABO HA MOJTyYeHUE HHHOPMALIMK U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
00OCHOBAHHMSI U PACCMOTPEHUS KaAJIOObI, €CIIM HHOE HE MPELYCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl MH(pOPMHUpPOBaHUS 3asBUTEIEH O MOPSAAKE MOAAYU U PACCMOTPEHUS
KaoObl

Uudopmanuss o mopsake MOJaYd M PAaCCMOTPEHHUs KaloObl pa3MeliaeTcss Ha
opunmarbHOM caiite aaMHHHCTpauuu  [IpIIyrckoro MyHMIMIAIBHOTO OKpyra B
MH(OPMAIIMOHHO-TETIEKOMMYHUKAITMOHHON ceTH «V/HTepHeT», Ha caiiTe yIOJIHOMOYEHHOTO
oprana B WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTu «HTepHeT» (NpU HATUYHH),
EINI'Y undopmanmoHHBIX CTEHIAX B MOMEIICHUSIX MPUEMa U BBIJAYU JTOKYMEHTOB, a TAKXKe
MIPEIOCTABIISIETCS] HEMOCPEACTBEHHO CIIEHUATUCTAMH YIIOJTHOMOYEHHOI'O OpraHa MpH JIMYHOM
oOpallleHnn 3asBHUTENEH, MO TenedoHaM MJisi CHpPaBOK, a TaKKe B MUCBMEHHON Qopme
MOYTOBBIM OTIPABIEHUEM JHUOO DSIEKTPOHHBIM COOOIEHHWEM IO aJpecy, YKazaHHOMY
3asIBUTEIIEM.

5.12. Tlopsimok mocyneOHOro (BHEeCyneOHOTO) oOKajJoBaHUS pENIeHUW W JCHCTBHMA
(Oe3melicTBHSI) YIOJTHOMOYEHHOTO OpraHa, PyKOBOJUTENS YIMOJTHOMOYEHHOT'O OpraHa JrOo
CHEIMAINCTa YIOJHOMOYEHHOIO OpraHa OCYIIECTBIIAETCS B cOOTBETCTBUU ¢ DenepabHbIM
3aKk0HOM OT 27.07.2010Ne 210-®3, noctanoBnenueM lIpaBurenscrsa Poccuiickoit @enepanun
ot 16.08.2012 Ne 840 «O mopsike moJa4ul U pacCMOTPEHUS kalio0 Ha pelieHus U JIeHCTBUS
(6e3neiicTBue) (penepanbHBIX OPraHOB MCTIOJHUTENBHON BIACTH W HUX JOJKHOCTHBIX JIHIL,
denepanbHBIX TOCYIApCTBEHHBIX CIYXKAlllUX, JOJDKHOCTHBIX JIMI[ TOCYJIapCTBEHHBIX
BHEOIO/KETHBIX  (GoHIOB Poccuiickoit  ®Denepainuu, TOCyIapCTBEHHBIX KOPIOpAIHiA,
HAJICICHHBIX B COOTBETCTBUU ¢  (enepaibHbIMA  3aKOHAMHU  IOJIHOMOYHUSMH  TI0
MPEIOCTaBICHUIO TOCYJIAPCTBEHHBIX YCIYr B YCTAHOBJIICHHOM cdepe NesTENbHOCTH, U UX
JOJDKHOCTHBIX JIML, OpraHUu3aluil, peyCMOTPEeHHBIX YacThio 1.1 craten 16 denepanbHOro
3akoHa «OO0 opraHu3anuu MpeoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT», U
uX pabOTHUKOB, a TakKe MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB  MPEJOCTaBICHUS
TOCYJApPCTBEHHBIX M MYHUIIUTATBHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS AAMHUHUCTPATUBHBIX npouenyp (aeicreuii)B MPI{

6.1. IIpenocraBienne MmyHuIMnanbHON ycayru B MOL] ocymiecTBiseTcs: Npu HATUYNN
3aKJII0OYEHHOI'O COTVIAIIEHUS O B3aUMOACHCTBUM MEXKY YIIOJTHOMOYEHHBIM OpranoM u MOII.

6.2. OcHOBaHMEM [UIsl Hayaja MNPEJOCTABICHHUS MYHULMNAIBHOW YCIYTH SBISETCS
nugHOe oOpatieHue 3asButens B MOLI.

6.3. Madopmanus mo BompocaM MpeaoCTaBICHUsI MyHHUIMIIAILHON YCIYTH, CBEICHUI
O XOJI€ IpPEAOCTABICHUS MYHUUUIIAJBHON YCIYyTH, HWHBIM BOIIPOCAM, CBS3aHHBIM C
MIPEAOCTABICHUEM MYHUIMIAIBHOW YCIYyTH, a TakKe KOHCYJbTHUPOBAHHME 3asBUTENECH O
MOpAJIKE TPEIOCTaBICHUsI MyHUIIMNAIbHON ycinyru B M®IL npenocrasisieTcss pabOTHUKOM
M®II npu HenocpencTBeHHOM oOpatiennu 3asButens B ML unu nocpeacTsom reneoHHOM



CBSI3M B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM, PErYIUPYIOIUM OPTaHU3aLMI0
nestenbHoCTH MOII.

NudpopmupoBaHue O HOpsSAKE  MPEeNOCTaBICHHs ~ MYHHMLUIAIBHOM  yciIyru
OCYILECTBIISIETCS. B COOTBETCTBUHU C rpadukom padotsr MODILI.

6.4. Ilpu nuunom oOpaiuenuu 3asButens B M®IL] paboTHUK, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB:

- YCTaHaBJIMBAECT JIMYHOCTh 3asBUTEN Ha OCHOBAaHUM JOKYMEHTA, yIOCTOBEPSAIOIIETO
€r0 JUYHOCTB, TPEACTABUTENS 3asBUTENS — HA OCHOBAHUU JOKYMEHTOB, YIOCTOBEPSIOIINX €TI0
JUYHOCTH U MOJHOMOYHS (B cllydae ero oOpalieHus);

- IIPOBEPSIET NPEICTABICHHOE 3asBJICHHUE O MPEAOCTABICHUN MYHULUIIAIbHONW yCIyTH
1o (Gopme coryiacHO mpuiokeHuo Nel K HacToseMy aJMUHUCTPATUBHOMY pPErVIAMEHTY U
JOKYMEHTBI Ha MIPEMET:

- TEKCT B 3asIBJICHUH MOJIAETCS IPOUYTEHUIO;

- B 3asBJICHMM yKa3aHbl (amMuius, UMs, OTYECTBO (IIOCIEAHEE — MpPHU HAIUYHMH)
¢u3nyeckoro nuua JIM60 HaMMEHOBAaHUE FOPUIUYECKOTO JINIIA;

- 3asIBJICHHE MOANMCAHO YIIOJTHOMOYEHHBIM JTUIOM;

- TNPWIOKEHBl JTOKYMEHTBHI, HEOOXOJUMBIEC Ul MPEJOCTABICHUS MYHULUNAIBHOM
yCIIyTH;

- COOTBETCTBHE JaHHBIX JIOKYMEHTa, YAOCTOBEPSIOMIET0 JUYHOCTh, JIaHHBIM,
YKa3aHHBIM B 3asIBJICHUH U HEOOXOIMMBIX JOKYMEHTAX;

- JielaeT KONMM IOJJIMHHHUKOB IIPENOCTABICHHBIX JIOKYMEHTOB, B TOM 4YHCIE IIO
OTIENBHBIM JOKYMEHTaM ©0e3 B3MMaHHUs IUIaThl B COOTBETCTBUM C IIOCTAaHOBJIEHUEM
[IpaBurensctBa Poccuiickoit denepanuu ot 22.12.2012 Ne 1376 «O6 yrBepx)aenuu I[IpaBun
OpraHu3alliy  JIEATEJBHOCTH  MHOTO(YHKUIMOHAJIBHBIX  LEHTPOB  IPEIOCTABICHUS
TOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyT», 3aBEpsAET HUX, BO3BPALIACT 3asABUTEIIO
MOJJMHHUKU TOKyMEHTOB. [Ipu 3aBepeHrH COOTBETCTBUS KOMUU TOKYMEHTA MOJJIUHHUKY Ha
KOIIMU JOKYMEHTa NpOcTaBisieTcss Haanuch «BepHo», 3aBepsieTcss moAnuchio pabOTHUKA
M®II, npuHsABIIETO TOKYMEHT, C YKa3aHueM (aMIINU, UHUIIUAJIOB U JaThl 3aBEPEHUS;

- 3alloJIHSET CBEIAEHUS O 3asgBUTENE W IPEACTABICHHBIX JOKYMEHTax B
aBTOMaTU3UPOBAaHHOM MHPopManmoHHoi cucteme (AUC MOLY);

- BBIIa€T PACHUCKY B IOJYYEHHH JIOKYMEHTOB Ha MPEJOCTaBICHUE MYHULMIAIbHON
yenyru, chopmupoBannyio B AUC MOILJ;

- uHpOpMHUpYET 3asiBUTEIS O CPOKE MPEJOCTABICHUS MYHUIUIAIBHOW YCIYTH,
croco6ax nmojiydeHust UHPOpMaIUH O X0/I€ UICTIOJTHEHUSI MYHUIIMITAJIbHON YCIYyTH;

- YBEIOMJISIET 3asIBUTEJISI O TOM, YTO HEBOCTPEOOBAHHbIE TOKYMEHTHI XpaHsaTcst B MOIL]
B TeueHne 30 IHeH, Mocie Yero nepeiaroTcs B yIIOJIHOMOYEHHBIN OpraH.

[Tpu ycTaHoBiIeHUU (AKTOB OTCYTCTBUS HEOOXOAMUMBIX TOKYMEHTOB, 00SI3aHHOCTD IO
IIPEIOCTaBICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEIS, TP HECOOTBETCTBUU MPEJOCTABIEHHBIX
JOKYMEHTOB TpeOOBaHHUSIM aJMUHUCTPATUBHOIO pErjaMeHTa — YBEAOMIIAET 3asgBUTEIS O
BBISIBJIEHHBIX HEJOCTAaTKaxX B MPEJOCTABICHHBIX TOKYMEHTaX U Mpeaiaraet NpuHsITh MEPHI 110
UX YCTPaHEHHUIO.

B caywae, ecnu 3asBUTENh HAcTaMBaeT HA MPUHATUU JIOKYMEHTOB, NPUHUMAET
IIPE/ICTABIICHHBIE 3asIBUTEIEM JIOKYMEHTBHI.

B cnyugae, ecnu 3asBUTENb CAMOCTOSITENIBHO PELIMI MPHUHATH MEPhI MO YCTPAaHEHHIO
HE/JIOCTAaTKOB, TIOCJE€ HMX YCTPaHEHUs OH MOBTOPHO OOpamaercs 3a MpeaoCTaBICHUEM
MYHHULIMIAIBHON YCIYTrd B TOpPSAAKE, MPEIyCMOTPEHHOM HACTOSIIMM aJMUHUCTPATHBHBIM
pErjiaMeHTOM.

6.5. IlpunsaTele OT 3agBUTENs 3asBIIEHUE M JOKYMEHTbl Ha IMpEeJOCTaBICHHE
MYHUIMIAIBHON YCIYrd MEpEeAaroTCss B YIOJHOMOYEHHBIM OpraH HE IO3JHEE OJHOIO
pabodero mHS, CIEIYIOUIETO 3a JHEM pPETUCTpAlMH 3asBICHUS W JOKyMEeHTOB B MOII,



MOCPEJICTBOM JIMYHOT'O OOpAIIeHHsI 110 CONPOBOIUTEIBLHOMY PEECTpy, COJIEpKaIleMy NaTy U
OTMETKY O mepenade, 0hOpMICHHOMY B JABYX JK3eMIUIApax. YKa3aHHBIA PEEeCTp 3aBepseTCs
pabotHukoM M®I] u mepenaercs cneUMATUCTy YMOTHOMOYEHHOI'O OpPraHa MOJ MOAMHCH.
OmuH 5K3eMIUISIp CONPOBOJUTENBHOIO PEECTpa OCTAETCSd B YIOJHOMOYEHHOM OpraHe H
XPaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH OTAEIBHO OT JIMYHBIX JIE€I, BTOPOU — XPaHUTCS
B MO®II. B 3asiB1eHNM TPOU3BOAUTCA OTMETKA C YKA3aHUEM PEKBU3UTOB PEECTPA, [0 KOTOPOMY
nepeaHsbl 3asBJICHUE U TOKYMEHTBI.

6.6. [Ipu oOpamieHNN 3asBUTENS 32 MPEAOCTABICHUEM MYHUIIMTIAIBHONW yCIyTH Yepes
MOII Bblmaya pe3ynapTara IPEAOCTABICHUS MYHULMIIAJBHON YCIYTM OCYILECTBIISIETCS IIPU
JugHOM oOparnieHnu B MOILI.

OTBETCTBEHHOCTh 3a BbIJAUy pe3yJibTaTa NMPEAOCTABICHUS MYHULMNAIBHOW YCIyTH
HeceT paboTHuk M®II, ynonmHomoueHHbIH pykoBoauTenem MOLI.

Jns monmydeHus pe3yipTara MOPEeAOCTaBICHUS MYHUIUNAIbHOM ycayrn B MOIL]
3asIBUTEJIb NIPEABSBISAET JOKYMEHT, YIOCTOBEPSIOIINI €r0 JIMYHOCTD, U PACIIUCKY.

B cnywyae oOpamieHusi mpeacTaBUTENs 3asBUTENS MPEAOCTaBISIOTCS TOKYMEHTHI,
YAOCTOBEPAIOIINE JIMYHOCTD U OATBEPKIAOIIUE TOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIA.

Pa6otHuk M®II, OTBeTCTBEHHBIH 3a BBIJAYy JOKYMEHTOB, BBIAACT JOKYMEHTHI
3asiBUTEINIO U peructpupyetr gakt ux Boigaun B AC MO®LI. 3asButens noarsepxaaet Gakt
ITOJIy4EHUSI TOKYMEHTOB CBOEH MOJIMCHIO B paCIUCKe, KoTopas octaercsa B MOILI.

Ecnu 3asBuTEnh, HE COIIACUBIIKCH C IEPEYHEM BBIJIABAEMBIX €MY JOKYMEHTOB,
OTKa3aJiCd MPOCTABUTh CBOIO MOANUCH B TMOJYYEHHH JIOKYMEHTOB, JOKYMEHTBHl €My HE
BBIIAIOTCS, ¥ paboTHUK M®DILI, ocymiecTBIsIIONIMNI BbIIa4y JOKYMEHTOB, HA KOTIMH 3asBIICHUS
Ha [IPEAOCTABICHUE MyHUIMITAIBHON yciIyrH, xpansamerncs B M®ILI, u pacrincke npocrasiser
OTMETKY 00 OTKa3e B MOJIYYCHUH IOKYMEHTOB MMyTeM BHeceHUs cloB «I10aydyuTh JOKYMEHTHI
OTKa3aJcs», 3aBepsieT cBoeH noanuchio. B atoM cinyyae M®I] B reuenue cineayromux 30 qHei
o0OecreyrBaeT HalpaBiCHUE JIOKYMEHTOB, KOTOpBIE 3asBUTENb OTKA3aJCs IOJYyYUTh, B
YIIOJIJHOMOYEHHBIN OpraH.

HeBoctpeboBanHbie TOKyMeHTBI XpaHsaTcs B M®L] B Teuenue 30 mHe#, mocie dero
nepeaaroTcs B yIOJHOMOYEHHBIA OPTaH.

6.7. Nuble neiicTBusl, HEOOXOAUMBIE AJIsl PEIOCTABICHNUS MYHUIIMIAIBHON YCIYTH, B
TOM 4YHCJI€ CBSI3aHHBIE C MPOBEPKON JEWCTBUTEIHLHOCTH YCHUJIEHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHOW TOJMUCH 3asgBUTENsI, HWCIOJB30BAHHOW TMPH OOpalleHUd 3a TOTydyeHUEM
MYHHUIUIIATIBHOW YCIYTH, a TAKXE€ C YCTAHOBJIICHHUEM MEPEYHS CPEJICTB YJIOCTOBEPSIOIINX
LEHTPOB, KOTOpPbIE OMYCKAIOTCS JUIsl UCIOJIb30BAHMS B LENsAX oOecrneyeHus yKa3aHHOU
MPOBEPKU U OINPEIEIAITCS HAa OCHOBAHUU YTBEPKIAEMOM YIIOJTHOMOYEHHBIM OPraHOM IIO
cornacoBanuio ¢ dexepanbHOi ciyx)00ii Oe3omacHocTH Poccuiickoit deaepanuu MoaeIn
yrpo3 6e3omacHOCTH MHGPOPMAIMK B WH(OOPMAIMOHHON CHUCTEME, UCIIOJB3YEeMON B IEIAX
npremMa oOpalieHui 3a ToJTy4YeHueM MYHHUIIMITAIbHON YCIYTH U (WMJIH) TIPEIOCTaBICHUS TaKOM
ycayru, B MOII He mperyCMOTpEHBI.

6.8. JocynebHoe (BHecyneOHOE) 00KalloBaHWE PEIICHUN U JAeHCcTBUl (0e3AeiCTBYA)
M®II, pab6oranka M®I] ocymiecTBisercs B MOpPsAKE, MPEAYCMOTPEHHOM IyHKTOM 5.12
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.



[MPUJIOXEHHUE Ne 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY

IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH
«[IpekparnieHue npasa MOCTOSHHOTO (6€CCPOUHOTO)
MOJI30BAHMSI M TOKM3HEHHOT'O HACIIEyEMOI0
BJIJICHUSI 3€MEJIbHBIM YYaCTKOM IIPH OTKa3e
3eMJICTIOJIb30BAaTENs, 3eMJIEBIIaIeNblIa OT
MPUHA]JICKAIIETO UM IpaBa Ha 3eMEJIbHBIN y4acTOK»

OOPMA

B

(HaMeHOBaHHE YIIOJIHOMOYEHHOTO OpraHa)
oT
(®.1.0. (npn HanU4IKUK) TPpaXxAaHUHA NOJTHOCTHIO,
nowkHocTh ¥ ©.1.O. (Ipy HATMYUH) TTOJTHOCTHIO TIPEICTABUTEIS
ropunnaeckoro juna (FOJI) u momHOE HaNMEHOBaHUE)

(ampec mposxkvBaHUs TpaxaaHuHa, MecToHaxoxaeHue FOJT)

(KOHTaKTHBIH TenedoH,
aZipec 2JIEKTPOHHOM MOYTHI, HOYTOBBIH aapec)

3ASABJIEHUE
O BBIJIau€ PEIICHUs] O TMPEKpaIIEHUU TpaBa IMOCTOSHHOTO (OECCpPOYHOrO) MOJB30BaHUS U
MOKU3HEHHOTO  HACJIEyeMOro  BJAQJCHHUs]  3€MENbHBIM  y4acTKOM TIpU  OTKase
3eMJICTIOJIb30BAaTENs, 3eMJIEBIAIebIa OT IPUHAITIEKAIIIETO UM TpaBa Ha 3eMENbHBIN y4acTOK

[Ipomry mpuHATH OTKa3 OT IpaBa MOCTOSHHOrO (OeccpOYHOro) MOJIb30BAHUS WIIM IpaBa
MOKU3HEHHOTO HAcleAyeMOro BIAJCHHUsS 3€MEJIbHBIM YYaCTKOM U BBIJATh pELICHHE O
NPEKpaIIeHUH TIpaBa IOCTOSHHOIO (OecCpoYyHOro) TMOJIb30BaHUS M MOKU3HEHHOTO
HacJIelyeMOro BJaJCHHMS 3€MEJbHBIM y4YacTKOM Ha 3eMeJbHbIH(bIE) YYacTOK(KH),

PacIoIOKEHHbIN(bIE) TIO aJipecy , TUIOIIAJbIO ra, KaJacTpOBBII
HOMED
[Ipunoxenue: Ha I

Crioco0 nonydeHus pe3ysbTara mpeIoCTaBICHUS MyHUIIUITATBLHOW yCIyTru (0TMEeTHTH (V):

( ) - mpoury BBLIATH HA PYKH;

() - uepes MDILI;

( ) —wuepes EIII'Y;

( ) - HaNpaBUTh OYTON o azpecy:

3asBUTEND (IPEACTABUTEIb 3asIBUTEIIS)
« » 20 1.

(monmnuce)
(®.1.0.)




A, , 1al0 CBOE
coriacue Ha 00pabOTKy CBOMX IEPCOHANIBHBIX JAHHBIX, TO €CTh COBEPLIECHUE, B TOM YHCIIE,
CIENYIONINX JIeHCTBU: 00paboTKy (BKItouas cOOp, CHUCTEMaTH3alMio, HaKOIUICHHE,
XpaHeHue, yrouHeHue (OOHOBJIEHHME, W3MEHEHHE), WCIOIb30BaHuE, O0e3IMUYNBaHUE,
OJIOKMpOBAaHHME, YHUYTOXEHHWE TMEPCOHAJIBHBIX JaHHBIX), MPU HSTOM OOIIee OMUCaHUE
BBIIIEYKa3aHHBIX CIIOCOO0B 00pabOTKH JaHHBIX nIpuBeneHo B denepalibHOM 3aKOHE OT
27.07.2006 Ne 152-®3, a Taxke Ha nepeady Takoi HH(GOpMaIUK TPETHUM JIUIAM, B CITyJasXx,
YCTaHOBJIEHHBIX HOPMaTUBHBIMH JOKYMEHTaMH BBILIECTOSIINX OpraHoB U
3aKkoHozAarenbcTBOM. Hacrosimiee coriacue AeiicTByeT O€CCpOYHO U MOXKET OBITh OTO3BAHO
3asiBUTEJIEM B JIFO0OM MOMEHT MO COTJIAIIEHHIO CTOPOH.

3asBUTEIb /

(©.1.0.) (moamuce)



[MTPUJIOXKEHUE Ne 2

K aIMUHUCTPATUBHOMY PETIIAMEHTY

Ipe0CTaBICHHUS MyHUIUTIAIBHON YCIyTH
«[Ipexparienue npasa MOCTOSIHHOTO (O€CCPOUHOTO)
I0JIb30BAHUS ¥ TOKM3HEHHOTO HACIIEyEeMOT0
BJIaACHUA 3CMCJIIbHBIM YYAaCTKOM IIPU OTKA3¢
3eMJICTIONIB30BaTEIs, 3eMJICBIIaICNIbIIa OT
NPUHAIIISKAIIETO UM IIPaBa Ha 3eMEJIbHBIN y4acTOK»

OOPMA

Komy

(pamuust, Ms1, OTYECTBO
(pu HanU4KMK) - U1 TPaKIAH)

(HOJIHOC HAaNMMEHOBAHUE OPraHU3alny — ST OPUANIECCKUX JII/H_I)

(mOYTOBBIN HHIIEKC U apec)

OTKA3
B BbIJAQU€ PCHICHHA O MPCKpalllCHUK IIpaBa IMMOCTOAHHOI'O (6CCCpO‘IHOFO) IIOJIB30BaHUA H
MOXU3HCHHOI'O0 HACJICAYEMOI'O BJIAACHHA 3CMCJIBHBIM YYAaCTKOM IIPpHW OTKa3€¢ 3CMIJICIIOJIB30BaTCJIA,
3CMJICBJIAACIIbIA OT IIPUHAJICIKAIICTO UM IIpaBa Ha 3eMENIbLHBIN y4acCToOK

Bb1 oOpatunuch ¢ 3asBIEHHEM O BbIJaue PEIICHUS O MPEKpalleHHH MpaBa MOCTOSHHOTO
(Oeccpo4yHOro) MoJb30BaHUs U MOKU3HEHHOTO HACIEAyeMOro BIIAJCHUS 3€MEIbHBIM YYacTKOM IpU
OTKa3e 3eMJICTOJb30BaTeNsd, 3eMJICBIAJENblla OT MPHUHAUICKANIET0 UM IIpaBa Ha 3€MENbHBIN
Y4acCTOK, PacroJI0KEHHBIN MO aApecy:

3asBIEHUE MPUHSITO « » 20 T., 3aperucTpupoBaHo Ne .

[To pe3ynbpTaTam paccMOTpeHus 3asBiIeHUs Bam 0Tka3aHo B BbIJjaue pelIeHUs O MPEKpalleHuu
IpaBa IOCTOSHHOrO (0€ecCpOYHOro) MOJNb30BAaHUS U TMOXKU3HEHHOTO HACJIEIyeMOro BIIaJEHUs
3eMEeNbHBIM YYacTKOM IpU OTKa3e 3eMIIETIONb30BaTeNsl, 3eMIICBIAENblia OT MPUHAIJISKAIIETO UM
MpaBa Ha 3€MeJIbHBIN YYaCTOK, pACIOJIOKEHHBIN MO aJpecy: ,

B CBSI3U C

(yKa3aTB INpUYUHY OTKa3a B COOTBETCTBUU C ﬂeﬁCTByIOHIHM SaKOHO,Z[aTeHLCTBOM)

PykoBogurens
YIIOJIHOMOYEHHOI'O OpraHa

(oamuch) (®.1.0.)

Ortka3 nomy4n,
MPUJIOKEHHBIE K 3asBJICHUIO O BBIJa4e PEIICHUs O MIPEKPAICHUH ITpaBa MOCTOSHHOTO (0€CCpOUHOTO)
MOJIb30BAaHUSA M TIOKU3HEHHOTO HACIEAyeMOro BJIAJICHUS 3€MENbHBIM YYacTKOM TpU OTKase
3eMJICTIONIb30BATENs, 3EMIICBIIAJIeNbla OT TPUHAUICKAIETO MM IpaBa Ha 3E€MENbHBIA y4acTOK
OpPUTHHAIBI TOKYMEHTOB BO3BPAILICHBI

(moamuck) (pacmudpoBKa MOANHUCH)
« » 20 r.

Ucnonuurens Tenedon




[MTPUJIOXKEHUE Ne 3

K aIMUHUCTPATUBHOMY PETIIAMEHTY

Ipe0CTaBICHHUS MyHUIUTIAIBHON YCIyTH
«[Ipexparienue npaBa MOCTOSHHOTO (OECCPOYHOTO)
I0JIb30BAHUS ¥ TOKM3HEHHOTO HACIIEyEeMOT0
BJIaACHUA 3CMCJIIbHBIM YYAaCTKOM IIPU OTKA3¢
3eMJICTIONIB30BaTEIs, 3eMJICBIIaICNIbIIa OT
NPUHAIIISKAIIETO UM IIPaBa Ha 3eMEJIbHBIN y4acTOK»

OOPMA

B

(HaI/IMeHOBaHI/Ie YIIOJIHOMOYEHHOT'O opraHa)

oT
(®.1.0. (npn HanU4IMK) TPpaXxAaHUHA NOJHOCTHIO,
JomwkHocTh ¥ D.1.0O. (mpu HaIMYUK) HOJTHOCTHIO MPECTaBUTEINS
opuandeckoro auna (FOJI) u nonHoe HauMeHoOBaHME)

(ampec nmpoxuBaHHA TpakJaHuHA, MecToHaxoxaeHue FOJI)

(xOHTaKTHBIH TenedoH, agpec INMEKTPOHHOH MMOYTHI, TOYTOBBIN aapec)

3ASBJIEHUE
00 ucnpaBiieHUU OLIMOOK U ONEeYaTOK B JOKYMEHTaX, BbIIAHHBIX
B PE3yJIbTATE MIPENOCTABICHNAS MyHULIMIIAILHONW YCIIyTH

[Ipoury ucnpaButh omUOKY (ONe4aTky) B

(PEeKBU3HTHI JOKYMEHTA, 3asIBJIIEHHOTO K UCTIPABIICHUIO)
OLIMOO0YHO YKa3aHHYIO HH(POPMAIUIO

3aMEHUTH Ha
OcHoBaHue 11 UCTIPABIICHUS OMINOKH (OMEYaTKH):

(ccpuika Ha JOKYMEHTAITUIO)

K 3asBreHuIo npunaratoTcs Ciaeaymnue JOKYMEHThI 10 OMUCH:

1.
2.

Z[OJ'DKHOCTB PYKOBOAUTECIIA OpraHu3alun

(715t FopHINYECKOTO Jikia) (MOAIKCh) (pacuindpoBKa MOAMUCH)



